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[TocTanoBneHrEM A IMUHUCTPAITAHA
'O «ropox JdepOent»

oT «23» aBrycta 2024r. Ne 383

AJIMUHUCTPATUBHBII PETJIAMEHT
MyHnnmunansHOro bropkeTHoro YupexaeHus « Y MpaBiIeHUE MO KAJINIIHBIM
BOITPOCAM» TOPOJICKOTO OKpyTra «ropo JlepOeHT», Mo 0Ka3aHUI0 MyHULUIIATbHOM
yenyru «IIpenoctaBnenue napopmanuu 00 oUepeTHOCTH TPEAOCTABICHUS KUITBIX
NOMELIEHUI MyHUIIMIAIIBHOTO JKUJTUIIHOTO (POH/IA, HAa YCIOBUSAX COLMANBHOIO HailMay

[. OO01me monoXKeHus
[IpenMeT peryiupoBaHus aAMUHUCTPATUBHOTO PErjlaMeHTa

1.1. AIMUHUCTPATUBHBIN PETJIAMEHT IO OKA3aHUID MYHULMIIAJBHOW YCIyTH
«IIpenocraBienue nHGoOpMau 00 OYEPETHOCTHU MPETOCTABICHUS KUJIBIX TOMEIICHUN
MYHULMIAIBHOIO KUWJIMIIHOTO (DOHAA, HAa YCIOBUSAX COLMAJIBLHOIO HaiiMa» (nanee —
PernamenT, MyHununaibHas yciyra) pa3pa0oTaH B LENSIX IOBBIIICHUS KayecTBa
MPENOCTABIECHNAS W JOCTYNHOCTHM MYHMIIMIAJIBHOM YCIYTH, OIPENEIAECT CPOKH H
[OCJIEOBATENBHOCTh AJJMUHUCTPATUBHBIX NPOLEAYP Y aJIMUHHMCTPATUBHBIX JEHCTBHM
aAMUHUCTPALIMK TOPOACKOTO OKpyra «ropoa [epOeHT», a Takxke MOPSAOK €ro
B3aMMOJICHCTBHS C 3aBUTEIISIMU IIPU IPEIOCTABICHUN MYHULIMIIAIBHON YCIIyTH.

1.2. TTonmyyaTensiMu MYHHIIMIIAIBHON YCIyru (Zajiee - 3asiBUTENIN) SIBIISIFOTCS
rpaxknane Poccuiickoii denepannu, NMPUHATHIE HA YYET B KAUECTBE HYKIAKOLIUXCS B
MPEAOCTABICHUN JKUJIBIX TOMEIIEHUH MYHHUIMNAIBHOIO SKWIMIIHOTO (OHIa 10
JI0OTOBOpaM COLIMAJIBHOTO HailMa Ha TEpPUTOPHH TOPOJICKOI0 OKpyra «ropox JepOeHT».

OT uMeHM 3asBUTENEH B IOJYYEHUUM MYHHULIMIIAIBHOM YCIYyTd UMEIOT IPABO
y4acCTBOBATh JIMLA, HAJEJIEHHBIE COOTBETCTBYIOIIMMH ITOJTHOMOYHSIMHU, B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepamuu.

TpebGoBaHus K NOPSAAKY UHGOPMHUPOBAHUS O IPEIOCTABICHUU
MYHULIMNAIBHON YCIIyTH

1.3. IlpenocTaBiaeHnEe MYyHUITUTIATBLHON YCIYTH OCYIIECTBISET aIMUHUCTPAIUS
rOpoOJICKOr0 OKpyra «ropoj JlepOeHT» (majiee — agMUHUCTpALMS, YIOJTHOMOUYCHHBIM
opraH, Oprad MECTHOTO CaMOYIIPaBJICHUSI MyHUITUTIATLHOTO oOpa3oBanus) B auiie MBY
«YTpaBiieHHE TIO KHUJIUIIHBIM BOTIpocaM» (fajiee — YUpexaeHue).

Anpec VYupexnaenusi: Poccuiickas ®epnepanmsi, Pecnybmuka Jlarecraw,
r.JlepOenr, yn. 345 JICJ1 8 r.

['paduk paboTsl YupexxaeHus: moHeaenbHUK-sATHUIA: ¢ 9-00 wacoB mo 18-
0OgacoB, nepepbiB ¢ 13-00 wacoB no 14-00 yacoB, He NpPHEMHBIA JI€Hb: YETBEPT,
BBIXOJIHBIE JTHU: Cy000Ta, BOCKPECEHbE.



Tenedon: 8 938 791 57 91.

Anpec anekrponnoi noutsl:otdeljilia@yandex.ru;

MyHUIIMNANBHYO YCIYTY MOXHO HOJY4YHTh Takxke: B MyHununaisHoM LleHTpe
MPEOCTABICHUS TOCYJAPCTBEHHBIX W MyHHIMNAIBHBIX yciyr (MAY «M®II ropona
HepOent»), yn.345 arecranckoit CtpenkoBoit dusuzum, 1.8 "T™".

Tenedon:7 (938) 777-82-57, E-mail:derbent@mfcrd.ru. Anpec odpurmanpHOrO
caiira: http://www. mfcrd.ru;

- B Pecnybmukanckux IleHTpax mnpeaocTaBieHHs TOCYIapCTBEHHBIX H
myHUIMNanbHbIX yenyr (CAY Pl «MO®L] B P/I») o mecTy npokuBaHUs TpaxaaHUHA.

Tenedon:8(8722)51-11-15, Call-uentp- 666-999, E-mail: info@mfcrd.ru.
Anpec odunmansHoro caiirta: http://mferd.ru.

[IpenoctaBimeHne B DJIEKTPOHHOM  BHJAE€  MYHUUMIIAIBHOW  YCIYTH
OCYIIECTBIJISIETCS 4Y€pe3 MOPTAT TOCyAapCTBEHHBIX ycuyr Poccuiickon ®enepanmy—
http://www.gosuslugi.ru.

1.4. B paMkax oOKa3aHHsd MYHULWNAIBHOW YCIYIH MPENOCTaBISIOTCS
KOHCYJIBTALMH T10 CJIEIYIOLIUM BOIIPOCAM:

- 0 MECTOHAXOXXJICHHH, KOHTAaKTHBIX TelePOHAX, aapece 3IEKTPOHHOU
MOYTHI, HHTEPHET-CAalTa U peKUMe pabOThl UCTIOTHUTENEH U Y UpeKICHNUS;

- 0 MOPSAKE OKA3aHMSI MYHUIIMITAIBHON YCITYTH;

- MepeyHs JOKYMEHTOB, HEO0OXOTUMBIX TUTSt IIPEAOCTABICHUS
MYHULUIIATBHON YCIyTH;

- BPEMEHHM MpPUEMA U BbIJAYH JOKYMEHTOB,;

- CPOKOB HCIIOJHEHUS MyHULIUNIATIBHON YCIIyTH;

- nopsigka  oOxajoBaHUS — JAeUCTBUM  (Oe3leMCTBUSI) U PEILICHHI,
OCYULIECTBJISIEMBIX U IPUHUMAEMBIX B X0JI€ ITPEAOCTABIICHNS MyHULIMIIAIbHON YCIYTH.

1.5. OcHOBHBIMH TPEOOBAHUSAMU NIPU KOHCYJITUPOBAHUU SIBIISIOTCS:

- AKTYaJIbHOCTB;

- CBOEBPEMEHHOCTD;

- YETKOCTb B M3JIOXKEHUU MaTepHalIa;

- [OJIHOTA KOHCYJIbTUPOBAHUS;

- HarJasAHOCTh (JOpM MOJIauM MaTepHana;

- yI00CTBO U IOCTYITHOCTb.

1.6. Ilpm otBere Ha TenedOHHbIE 3BOHKM CHELHAINACT YUPEXKIACHHUS,
OCYUIECTBJISIONIUHN MTPUEM U KOHCYJIbTUPOBAHUE, CHSB TPYOKY, TOJKEH MPEICTABUTHCS,
Ha3BaB:

-HAMEHOBAHUE YUPEXKICHHUS,

-I0JKHOCTB;

-(haMHIIIIO, UMSI, OTYECTBO.

Bo Bpems pa3roBopa NMpOM3HOCUTH CIOBA YETKO, HE JOIYCKaTh MapalIeNIbHBIX
pPa3roBOpPOB C OKPYXKAIOIUMU JIHObMHU.

1.7. Ilpu ycTHOM OOpaIieHuu rpakaaH CHEIUAUCT, OCYIISCTRISIONNN TprUeM
U KOHCYJIBbTUPOBAHUE, B IMPEIEIaX CBOEH KOMIIETEHLIHH, JAET OTBET CAMOCTOSTEIBHO.
Ecnu cnenuanuct He MOXET JaTh OTBET CaMOCTOSITENbHO, JIMOO MOATrOTOBKA OTBETA
TpeOyeT MPOJOKUTENHLHOTO BPEMEHH, OH 00sI3aH MPEAJIOKUTD 3asIBUTEIIO:

-U3JI0KUTh CyTh OOpaIlleHHsI B MUCbMEHHOU (popme;

-Ha3HAUUTh JAPYroe, yA00HOe AJIsl MOCETUTENS BpeMs Il KOHCYJIbTallHH;

-laTh KOHCYJIbTAllUIO B JBYXJHEBHBIH CPOK IO KOHTaKTHOMY Tele(oHy,
YKa3aHHOMY 3asiIBUTEJIEM.




1.8. IlucbMeHHBIC PA3bACHCHUA OAI0TCA B YCTAHOBJIICHHOM IIOPAAKE IIpHU
HaJIM4YMUHU IIMCbMCHHOI'O 06paH_I€HI/I$I 3asABUTCIIA.

CHCHI/IaHI/ICT y‘lpe}KIleHI/I}I, OCYHIGCTBJISIIOHII/Iﬁ IMpUCM N KOHCYJIbTHPOBAHUC,
00513aH OTHOCHTBHCSI K O6paTI/IBHII/IMC$I rpaxxaaHaM KOPPCKTHO W BHHUMATCIIbBHO, HC
YHMKAA UX 94CCTU U JOCTONMHCTBA.

I.Crangapt npeocTaBieHUsl MyHULIUIIAIbHON YCIyTH
HanmenoBanve MyHUIIMITAIBHON yCIYTH

2.1. MynununaneHas ycnyra—«lIpenoctaBinenune nadopmaium 06 09epeTHOCTH
NPE0CTABJICHUS JKUJIBIX TTOMEIICHUH Ha YCIOBHSX COIMAILHOTO HaiMa»

HanmenoBanue oprana, npeaoCTaBISIONIETO MyHUIUNIAIBHYIO YCIIYTy

2.2. MyHuuMnanpHasi yCciayra OpeIoCTaBISIETCS aJMUHUACTPALMEN TOPOACKOTO
okpyra «ropoa JlepoeHT».

HemnocpencrseHHOE IPENOCTaBICHUE MYHULUINIAIBHOW YCIYIH OCYIIECTBISET
MBY «¥YnpaBneHne no >KUIUIIHBIM BOIPOCaM» AJMUHHUCTPALAA TOPOACKOTO OKpyra
«ropon JlepOeHT».

PGBYJII)TaT pcaoCTaBJIICHUA MYHI/IIII/IHaJIBHOﬁ YCIyTHu

2.3. KoHeuHbIM pe3yJbTaTOM MPEIOCTABICHUS MYHULUNAIBHOW YCIyTH
ABJISIETCSL:

- BblJjaya (HAampaBlICHWE) 3asBUTEII0 HMHPOPMAIUU O HOMEpPE OdYepeau
IpaKJaHNUHA, COCTOSIILIETO HA YYETE B KAUE€CTBE HY KIAIOIIETOCS B KUJIOM ITOMEIICHHH,
NPEIOCTaBIIEMOM MO JOTOBOPY COLMAJIBHOIO HaiiMa, MO MECTY KHUTEJIbCTBA Ha
TeppuTopun ropoja Jlepoenra.

- BblJauya (HampaBJ€HHE) 3asBUTEI0 MOTHUBHPOBAHHOIO OTKa3a B
MPEeI0CTaBIEHUU UH(OPMAIIUU O HOMEPE OUYEPENIU C YKA3aHUEM MPUYUHBI OTKA3a.

Pesynbrar mnpenoctaBieHHs MYHUIIMOAIbHOW YCIyrd OQOpMIIIeTCS B BHJE
yBeOMJICHHUS (CTpaBKK) 1O (opMe COrJIacHO TMPWIOKEHUI0O 2 K HACTOAIEMY
aJIMUHHACTPATUBHOMY pErJlaMeHTy JuOO B BHIE OTKaza 1o ¢GopMe COrjacHo
MPUWIOKEHUIO 3 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

Cpok npenocTaBiIeHUs] MyHULUITAJIBHOW YCIYTH

2.4. OOmuit CpoK NPEJOCTaBICHUS MYHMIIMIAIBLHOW YCIYI'M COCTaBJISIET He
6onee 30 paboumx gHEH CO AHS PETHCTPAIMU 3asBICHHUS B CHUCTEME DJIEKTPOHHOTO
JEJIOIPOU3BOACTBA YIIOJTHOMOYEHHOIO OpPraHa.

B cnydae oOpaiieHusi 3asBUTENs 32 MOJYyYEHHEM MYHHUIMIIAILHOW YCIyTH B
M®I[ cpox mnpenocTraBieHUss MYHULUUIIAIBHOW YCIYTM MCUMCISIETCS CO  JHSA
PEruCTpaLiy, B CUCTEME IEKTPOHHOIO JEIONPOU3BOCTBA YIIOJTHOMOYEHHOTO OpraHa.

2.5. IlpuocTaHOBIEHHE NPENOCTABICHUS MYHULUNAIBHON YCIyrd HeE
IPETYCMOTPEHO.



2.6. Cpok  Bblgauu  (HampaBJ€HMs])  pe3yjibTaTa  NPEAOCTABIICHUSA
MYHMIIUIIAJIBHONW YCIYTH, COCTaBIIsIeT He Oosee 5 pabouux JHEH CO JHS MOAMHMCAHUS
PYKOBOJIUTENIEM YUpEKICHUS JOKYMEHTOB, SBIISTIOIIAXCSI pe3yJabTaToOM
NpPEOCTaBICHUSI MYHUIIMIIAJIBHON YCIyTH, YKa3aHHbIX B TyHKTE 2.3. HACTOSIIEro
aJIMUHUACTPATUBHOTO PETIaMEHTA.

[IpaBoBBIE OCHOBaHUS
JUTSL IPEIOCTABICHUSI MYHUIIMIIAIBHON YCIYTH

2.7. llpemocraBieHME  MYHHLIMOAIBHOM  YCIYTM  OCYLIECTBIIIETCS B
COOTBETCTBHHM CO CJIEAYIOIIUMU HOPMATUBHBIMU ITPABOBBIMU AKTAMMU:

- XKunnmnasiM konekcoM Poccuiickoit @enepannu («Poccuiickas razeran, Ne 1,
12.01.2005, «Cobpanue 3akoHomatenscTBa Poccuiickoit denepanum», Ne 1 (dacts 1),
ct.14, 03.01.2005, «ITapmamenTckas razera», Ne 7-8, 15.01.2005);

- ®epnepanbHbiM 3aKOHOM «O BBeleHUM B JeucTBUE JKWIMITHOTO KoAEekca
Poccniickoit @enepanun» ot 29.12.2004 Ne 189-D3;

- @epaepanbHbiM 3akOHOM OT 6 okTsi0ps 2003 roma Ne 131-03 «O6 ob6mux
IIPUHLMNAX OPraHU3allMd MECTHOrO camoympasiicHus B Poccuiickonn ®enepanum»
(«Cobpanmne 3akoHopatenbcTBa Poccuiickoit ®enepauun», 06.10.2003, No 40, cr.
3822);

- ®enepanpubiM 3aK0HOM OT 27 uroiig 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEOCTaBIECHUS TOCYJApCTBEHHBIX M MYHHIMNAIbHBIX yciayr»  (Poccuiickas
razera,Nel68, 30.07.2010, CoOpanue 3akoHomaTenbcTBa Poccuiickoit denepanuw,
02.08.2010, Ne31, ct. 4179);

- 3akon PecnyOomuku [arectan ot 29.12.2004 Ne 43 «O MecTHOM
camoympaBiennn B PecrmyOmmke Jlarectan» («Jlarectanckas mpama», N 317-320,
31.12.2004, "Cobpanue 3akoHomarenbcTBa Pecnyomuku Jlarecran", 31.12.2004, N 12
(I), ct. 988);

- @enepanbHblii 3ak0H OT 24.11.1995 1. Ne 181-®3 «O coumanbHOM 3amure
MHBAIMI0B B Poccuiickoit denepannmny;

- ®epepanbubiid 3akoH OT 01.12.2014 1. Ne 419-03 «O BHeCEHMH U3MEHEHUN B
OTAENbHBIEC 3aKOHOAATENbHBIE aKThl Poccuiickort denepannu 1o BONpocam COLMaIbHOU
3alIUThl UHBAJIUAOB B CBsI3U ¢ paTudukanueit KoHBeHIIMU 0 TpaBax WHBAIUIOBY;

- 3akonom PecnyOnuku Jlarectan ot 03.02.2006 Ne 2 «O mopsiike opraHamu
MECTHOTO CaMOYIIpaBJICHUS ydeTa MaJOMMYIIUX TPAKIAaH B KAUeCTBE HYKIAIOIIMXCS B
KUJIBIX TOMEIICHUSAX, MPEAOCTAaBISEMbIX IO JOTrOBOpaM COIMAbHOIO HailiMa B
Pecny6nuke Jlarectan»

- Pacniopspxkenuem [IpaBurensctBa Poccuiickoit deneparuum ot 17 nexabps 2009
roga Nel993-p «OO6  yTBepKIEHHM CBOJHOIO  MEpeyYHs  IMEePBOOYEPETHBIX
rOCYJapCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT, MPEAOCTABIIEMbBIX B JIICKTPOHHOM BHJIE)»
(«Poccwuiickas razera», 23.12.2009, Ne 247; «Cobpanue 3akoHOAaTeNbCTBAa Poccuiickoii
®denepanuny, 28.12.2009, No 52 (4. 2), cT. 6626);

- YcTaB MyHUIIMTIATBHOTO 00pa30BaHUs TOPOJICKON OKpyT «ropoA JlepOeHT»

- YcraB MBY «YKB» 'O «ropon JlepOeHT.

WcuepnpiBaronuii  mepedeHb JOKYMEHTOB M WHGOpMAIMM, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATENbHBIMU WU WHBIMH HOPMATUBHBIMU MPABOBBIMU aKTaMU



U1l TPEJOCTABJICHUS MYHULMNAIbHOM yCIYTHM, KOTOpBIE 3asBUTENb JOJDKEH
IPEAOCTABUTH CAMOCTOSTENBHO.

2.8. [Ins noyyeHrs MyHHUIUIIAJIbHON YCIYTH 3asIBUTEIIb PEIOCTABIISACT:

- 3asBJICHHE O  TPENOoCTaBiIeHWU  HMHPOpMamuu 00  OYEPEIHOCTH
NPEIOCTaBICHUSI KWIBIX TOMEIICHU Ha YCJIOBMSIX COLMAIbHOTO Hailima (mayee-
3asiBJICHUE), coJieprKallee HHPOPMAIIHIO, TPEAYCMOTPEHHYIO ITYHKTOM 2.9. HaCcTOSIIEr0
Pernamenra;

- KOMUIO MACNOpPTa, WM UHOTO JOKYMEHTA, YIOCTOBEPSIOMIErO JIUYHOCTH B
COOTBETCTBHHM C 3aKOHOATENLCTBOM Poccuiickon Penepanuu.

B ciyyae ecnm OT WMMEHHM 3asiBUTENS JEUCTBYET €ro YIOJIHOMOYECHHBIN
MPEJICTABUTEND, MNPEAOCTABIAETCA JOBEPEHHOCTh HA OCYLIECTBICHUE JECUCTBUM OT
UMEHU 3asBUTENsl, OGOpMIICHHAs B YCTAaHOBJICHHOM TMOPSAKE, WIM HOTApUAIBHO
3aBEpPEHHAs] KOIHWs TaKOW [TOBEPEHHOCTH, W KONUSA JIOKYMEHTA, YIOCTOBEPSAIOLIETO
JINYHOCTH MIPEACTABUTEIIA.

2.9. 3asBiieHNE TOMKHO COJIEPIKAThH CIETYIONIYI0 HHGOPMAIIUIO:

- dbaMunuio, UMs, OTYECTBO (MPU HAJIMYWH), MACTOPTHBIC JaHHBIE, apec
MECTa KUTEIIbCTBA 3asIBUTEIIS;

- 3anpoc 0 MpeaocTaBiIeHUN HHGOpPMAITIU 00 0YePETHOCTH MPEIOCTaBICHUS
YKAJIBIX TTIOMEIIECHUN HA YCIOBUAX COUMAIBHOIO HAlMa;

- JaTy, MOJINUCH 3asBUTENS JIMOO €ro MpefCTaBUTEINs], JNEUCTBYIONIETO Ha
OCHOBAaHUM JIOBEPEHHOCTH, KOHTAKTHbIE TenedOHBI, DJIEKTPOHHBIA aapec (Mpu
HAJIMYUU), PEKBU3UTHI JIOBEPEHHOCTH, B CIIy4ae, €CJIM OT UMEHHU 3asiBUTENSI JEHCTBYET
€ro NpeACTaBUTEIb 110 JTOBEPEHHOCTH.

B 3asgBneHuu nAomKeH OBITh  yKa3aH CHOCOO TMMOJYyYEHHUS Pe3yJbTaToB
MYHULIMOATBHON yCIyrd (IOCPEACTBOM IOYTOBOTO OTIPaBICHUS, NPU JIMYHOM
oOpallleHny B YIOJHOMOYEHHBIH opraH wim MOI], B 371eKTpOHHOM BHEC, JIMYHBIN
KaOWHET Ha TIopTaJje rocy1apCcTBEHHbIX yeiyr Poccuiickoit deneparun).

TekcT 3adBi€HUSI JOJDKEH OBbITh YMTAaEMbIM, HE COJEpXKaTh MOJYUCTOK JHOO
IIPUIIMCOK, 3aYEPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX B HEM UCIIPABJICHUM.

2.10. @opma nojiaur JOKYMEHTOB 3aIBUTEIEM:

a) MpU TUYHOM OOpAIllEHUU — MPEAOCTABIISACTCS OPUTHHAII 3asIBJICHUS, OPUTHHAI
JNOKYMEHTA;

0) mpu Mmojaye MOCPEACTBOM ITIOYTOBOM CBSI3M — HAINpPaBISCTCS OPUTHHAIT
3asBJICHUSI, KONMU JOKYMEHTOB K 3asBJICHHIO, yJIOCTOBEPEHHBIE B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon denepanuu;

B) IpU MOJAa4Ye€ MOCPEICTBOM MOpTalia rOCyAapCTBEHHBIX ycinyr Poccuiickoii
Qenepani — MOYTEM IPUIIOKEHHS JJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUU C
3aKOHOaTenbCTBOM Poccuiickon denepannu.

IlepeueHb TOKYMEHTOB, IPEAOCTABIAEMBIX 3asIBUTEIIEM
(ero ynoiHOMOYEHHBIM NPEACTABUTEIIEM), IPH MTOTYYEHUH pE3yJIbTaTa
MYHHIUIIAIIBHON YCIYTH JINYHO

2.11. JIns mosrydeHus pe3yJbTaTOB MyHUIIMTAIBHON YCIIYTH JIUYHO 3asIBUTEIh
JIOJKEH MPE/ICTABUTD:
- OpUTMHAJ JOKYMEHTa, Y0CTOBEPSIOIIETO JINYHOCTD;



- OpWIMHAJIBI JOKYMEHTA, IOATBEPKAAIOIIETO IMOJTHOMOYMS IIPEACTABUTENIS,
U TOKYMEHTA, YJA0CTOBEPSIOLIErO JIMYHOCTh MPEACTABUTEINS (€CIIM UHTEPECHI 3asiBUTENS
MPEACTABIISIET YIIOJTHOMOYEHHBIN MTPEJICTABUTED).

Pe3ynbpTaThl NpenocTaBlIeHUs MyHULHINAIBHON YCIYTHM BBIIAKOTCS 3asBUTEIIO
A00 €ro YNOJIHOMOYEHHOMY IMPEACTABUTENI0 MO JOBEPEHHOCTH IOJ POCHUCH B
JKypHaJIe BbI1aud JOKYMEHTOB.

HcuepnpiBaronmii nepeueHb JAOKYMEHTOB W HHGOpMAIlMU, HEOOXOIWMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIM MHBIMHU HOPMATHBHBIMH IIPABOBBIMHM aKTaMHU
JUISl TIPEIOCTABJICHUSI MYHULUIIAJIIBHOW YCIIYyTH, KOTOPBIE HAaXOIATCS B PACHOPSKEHUN
rOCy/IapCTBEHHBIX OpPraHOB, OPIaHOB TIOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHAOB,
OpPraHOB MECTHOTO CaMOYIPaBJEHUs, OPraHU3alMid W 3alpalldBalOTCS OpPraHOoM,
OPEJOCTABISAIONIMM MYHULUIANBHYIO YyCIyTy, B OpraHax (opraHu3anusix), B
PACHOPSHKEHUH KOTOPBIX OHM HAaxXOMSTCS, €CJIM 3asiBUTENb HE MPEICTABUI TAKUE
JOKYMEHTBI ¥ HUH(OPMALIUIO CAMOCTOSITENBHO.

2.12. JlokymeHTtsl u wuHpOpMaIMs, HEOOXOAMMBIE B COOTBETCTBUU C
3aKOHOAATENbHBIMU WM HWHBIMM  HOPMATHMBHBIMM  NIPAaBOBBIMH  aKTaMH  JUIS
IIPEJOCTABICHN MYHULANIAIBHOW YCIIyI'HM, KOTOPBIE HAXOIATCS B PaCHOPsKECHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB TI'OCYJIapCTBEHHBIX BHEOKKETHBIX (DOHIOB,
OpPraHoOB MECTHOI'O CaMOYIPABJICHUsA, OPraHM3allMii W 3allpalluBalOTCsd OpraHoM,
NPENOCTAaBISAIONIMM MYHULMIIAJIBHYIO YCIYry, B oOpraHax (opraHusanusx), B
pPAaCIIOPSDKEHUM KOTOPBIX OHU HAaxXOMATCHA, €CIM 3aiABUTEIb HE IPEACTABUIl TAKHUE
JOKYMEHTBI U MH(OPMALIUIO CAMOCTOSTENBHO, OTCYTCTBYIOT.

3anpet TpeOoBaTh OT 3asBUTEIS

2.13. 3anpemniaeTcst TpeOOBATh OT 3aABUTEIS:

a) MpeACTaBJICHUE JOKYMEHTOB U MH(OpPMAIMU WK OCYUIECTBICHUS JIEUCTBUMA,
MPEACTABIICHUE WM OCYIIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHUBHBIMH
IIPABOBBIMM  AaKTaMH, pPETYJHPYIOIIMMH OTHOUIEHUS, BO3HHUKAIOIMIME B CBA3U C
MIPENOCTABICHUEM MYHULMITAIBHOW YCIYTH;

0) mpeAcTaBiIeHUE JOKYMEHTOB U MH(OpPMAIMK, B TOM YKCIIE TOATBEPKAAIOLINX
BHECEHUE 3asBUTEJIEM IUIATHI 3a IPEJOCTABIEHNE TOCYTAPCTBEHHBIX U MyHULIAITAIBHBIX
yCIyT, KOTOpbIE HAaxXOIATCS B  PACHOPSHKEHUM OpPraHoB, MPEAOCTABIISIOLINX
rOCYJIapCTBEHHBIE YCIYTH, OPTraHOB, MPEAOCTABISAIOIMIMX MYHUUUIAIBHBIE YCIIYTH,
UHBIX TOCYJIApCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO CaMOyIpaBieHHs JHOO0
MIOJIBEJOMCTBEHHBIX ~ TOCYJAapCTBEHHBIM  OpraHaM WIM  OpraHaM  MECTHOTO
CaMOYIIPABJICHUS] OPTraHU3alMM, YYaCTBYIOIIHUX B MPEIOCTABICHUU NPELYCMOTPEHHBIX
gacThio 1 crateu 1 denepanbHoro 3akoHa ot 27 wurois 2010 roga Ne 210-d3 «O6
OpPraHu3alyyd NOPENOCTABICHUS TOCYJAPCTBEHHBIX M  MYHHIMIAIBHBIX  YCIYI»
FOCYyJapCTBEHHBIX W MYHHUILMIAIBHBIX YCIYI, B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU  akTtamMu  Poccuiickori ~ ®enepanuy, HOPMAaTUBHBIMU  [PAaBOBBIMH,
MYHULUITAIBHBIMA ITPABOBBIMU aKTaMH, 3a UCKIIFOYEHHEM JTOKYMEHTOB, BKJIIFOUCHHBIX B
ONpeNIeNICHHbIM 4YacThio 6 cTaThu 7 ykazaHHoro ®enepaibHOro 3aKoHa IEpPEYEHb
JIOKYMEHTOB. 3asBUTEJb BIPABE MPEICTABUTh YKa3aHHBIE JIOKYMEHThHI 1 HHPOPMALIHIO B
OpraHbl, MPEIOCTABISAIOLINE TOCYAAPCTBEHHbIE YCIYTU, U OPraHbl, IIPEIOCTABIIAIOLIME
MYHUITUTIATBHBIE YCIYTH, IO COOCTBEHHOW MHUIIMATHBE.



HcuepnpiBaronui nepeyeHb OCHOBAHUM I OTKa3a B PUEME JOKYMEHTOB,
HEOOXOUMBIX AJISl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH

2.14. OcHoBaHuil AJI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS] MyHULIUIIATbHON YCIYTH, HE IPELyCMOTPEHO.

HcuepnpiBaromuii nepeyeHb OCHOBAHUM JJIsI
OTKa3a B MPEAOCTABICHUHA MYHUIUTIATbHON YCIIYTH.

2.15. OcHoBaHMsIMH JJi1 OTKa3a B IPEJOCTABICHUM 3aiBUTEIIO (€ro
YIOJIHOMOYEHHOMY MPEICTABUTEII0) MyHUIIUNATBHOU YCIIYTH SIBISIOTCS:

- BBISIBJICHUE B 3asBJICHUM Ha IIPEAOCTABICHNE MYHULIAIIAJIILHON YCIIyTH WUIH
B IIPEACTABIICHHBIX JOKYMEHTax HEAOCTOBEPHOW, HWCKaXEHHOM WJIM HENOJHON
uHbopMaluu, B TOM 4YHCIE MPEACTAaBICHUE 3asBUTEIEM JOKYMEHTOB, CpOK
JNEWCTBUTEIBHOCTH KOTOPBIX HA MOMEHT NOCTYIUIEHUS B YIIOJJHOMOYEHHBIA OpPraH B
COOTBETCTBUHU C IEUCTBYIOIIHUM 3aKOHOATEIbCTBOM UCTEK;

- HENpECTaBICHUE 3asBUTENEM (€r0 yNOJHOMOYEHHBIM IPEICTAaBUTEIIEM)
WIN NPEJCTABICHUE B HEMOJIHOM 00bEME TOKYMEHTOB, HAJTMYUE KOTOPHIX HEOOXOAMMO
JUISL TIOMYYEHUS MYHHIMIOAIBHOM YCIYTH B COOTBETCTBHM C 2.8. HACTOSILETO
PernmamenrTa;

- 1o/1a4a 3asBJICHUSA U JOKYMEHTOB JIMIIOM, HE BXOJSIIUM B IIEPEUYECHb JIULI,
YCTaHOBJICHHBIN ITYHKTOM 1.2. HacTosmero Permamenta;

- TEKCT B 3asBICHUM Ha NPEAOCTABICHUE MYHUIMIAIBHOM YCIYId He
MOJJIAETCA MPOUYTEHUIO TUOO OTCYTCTBYET.

2.16. OcHoBaHMs IJIsi TPUOCTAHOBJIEHUS OKa3aHWS MYHUIMNAIBLHON YCIyTH
OTCYTCTBYIOT.

Ilepeuenb ycnyT, KOTOPBIE SBISAIOTCS HEOOXOIUMBIMHU U
00s13aTeIbHBIMU JIJIs1 IPEIOCTABIICHUS] MyHUITUIIAIbHON YCIYTH, B TOM YUCII€ CBEACHUIN
0 IOKYMEHTE (JIOKyMEHTaXx), BbIJIaBa€MOM (BbIJJABAEMbIX ) OPTaHU3ALUSIMU,
Y4aCTBYIOIIMX B MPEIOCTABICHUN
MYHHUITUIIAIBHON yCIyTH

2.17. Ycmyru, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH U 00S3aT€IbHBIMH IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH, OTCYTCTBYIOT.

Pa3zmep mnatel, B3uMaeMoOu C 3asIBUTEIIS
IIPU NIPEAOCTABIEHUN MYHHUIIMTIIAIBHON yCIIyTH
2.18. MyHuuumnaneHas yciyra npeocTaBisiercsi 0ecIriaTHO.

MakcuMalnbHbI CPOK OKUJAHUS B OUEpPEIU MIPU NOAaue 3asBJICHUS U NIPU MOJIYyYEHUN
pe3yJibTara Npe10CTaBICHUSI MyHULIUITAIBHON YCITyTH

2.19. MakcuMainbHBbIi CpOK 0KMJIaHUS B OUEPEIU MIPU MOJaue 3asBJICHUS U MIPU
NOJIyYEHUH pe3yjbTaTa MNPEJOCTABICHUS MYHULMIAIBHOM YCIYyTH HE JOJDKEH
NPEBBIATH 15 MUHYT.



Cpok peructpanuu 3asiBICHUS
O MPEAOCTABIICHUHA MYHUITUTIATLHON YCIYTH

2.20. MakcumanbHblli CPOK PETMCTPALMN 3asBJICHHUSI U NPWIOKECHHBIX K HEMY
JIOKYMEHTOB - 1 pabouuii IeHb CO JHS, CIEAYIOLIETO 3a AHEM MMOCTYIUUICHUS 3asIBJICHUS B
YIIOJITHOMOYEHHBIN OPraH.

2.21. B cinyyae nocTymjieHUs 3asiBIC€HUS B HEpAOOUM WM Npa3IHUYHBIN JICHb,
3asBJICHUE PETUCTPUPYETCS B MEPBBIM pabOUMil J1eHb, CIEAYIOMNN 3a HEPAOOUUM WU
IIpa3JHUYHBIM JTHEM.

TpeboBaHus K MOMEIICHUIO,

B KOTOPOM MPEAOCTABISAETCS MYHUIUIIATbHAS YCITyTa, K 3Ty OKUJIaHUS, MECTaM JJIst
3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUN FOCYJapCTBEHHON MYHUIIUNIAIBHON YCIYTH,
MH(POPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMy X 3aM0JIHEHUS U EPEYHEM JIOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUITAIIBHOW YCITYTH, B TOM YHCIIE K
00eCTICUeHUIO IOCTYITHOCTH ISl HHBAJIMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOATENLCTBOM Poccuiickoit @enepanuiv 0 COMAIbHON 3alIUTE WHBATUIOB

2.22. 3paHue, B KOTOPOM IPENOCTABIAETCS MYHULHMIAIbHASA YCIYyra, JOJDKHO
OBITH PACIIOJIOKEHO C YUYETOM MEMIEXOAHON JOCTYITHOCTH JIJISl 3asIBUTENEH OT OCTAHOBOK
OOIIECTBEHHOTO TPAHCIIOPTa, OOOPYIOBAaHO OTAEIbHBIM BXOJOM JJisi CBOOOJHOIO
JOCTyIa 3asBUTENIECH, BXOJ B 3JaHHE 000PYI0BaHO MH(MOPMALMOHHBIMH TaOJIHMYKaMHU,
coAepKalMMK HHQOpPMAIMI0 O HAaMMEHOBAaHUHU YUPEXKIEHUS, €ro pexXuma padoThl,
TenedOoHOB.

2.23. Ha crosHKe BO3J€ 30aHUS Y4YPEKICHHs BbLAEHsIeTCI He MeHee 10
OPOLEHTOB MecT (HO HE MEHee OJHOr0 MecTa) JUIsl HapKOBKH CHEIHaIbHBIX
aBTOTPAHCIIOPTHBIX CPEJACTB MHBAIMIOB. YKa3aHHbBIE MECTA JUJISl NAPKOBKHU HE JOJKHBI
3aHMMAaTh WHBIE TPAHCIOPTHBIE CpeAcTBa. MHBamuAbl MOJIB3YIOTCS MECTaMHu IS
MAapKOBKH CIELMAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB OECIIATHO.

NuBamugam oOecrniedynBaeTcsi BO3MOXHOCTh CaMOCTOSITEIBHOTO BXOJla B
MOMEIICHNE U BbIXOAA U3 HEro, MOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU U3 HETO,
B TOM YHCJI€ C UCIIOJIb30BAaHUEM KPECIa-KOJISCKHU.

Hannexaiee pazmenienue o00py1oBaHusl U HocuTteneld nHdopmanuu, Heo0X0IMMbIE
1Tt obecniedeHus: OecTpenaTCTBEHHOro JIOCTYTa MHBAIUIOB K MOMEUIEHUIO B KOTOPOM
IPEIOCTaBISAETC MyHUIIMNIAIbHAS yCITyTa

2.24. IndopmanioHHbIE CTEHIBI PA3MEIIAIOTCS Ha BUIHOM, JTIOCTYITHOM MECTE
Y TIPU3BaHbBI 00ECIICYUTh 3asIBUTENICH HCUepIbIBatoNiel HHGOpMAIIHEH.

CoTpyIHUKHA aAMUHUCTPALIMU JOJIKHBI COMPOBOXAaTh WHBAJIUIOB, UMEIOIINX
CTOMKHE pacCTpocTBa (PYHKIIMU 3PEHUS M CAMOCTOSITEIIBHOTO TEPEABMKCHUS, U
OKa3bIBaTh UM MOMOIIb B MOMEIIEHUH, B KOTOPOM MPEIOCTABIISICTCS MyHUIMIIATIbHAS
ycayra.

2.25. TlomemieHusi, B KOTOPBIX MPEIOCTABISACTCS MYyHHUIIMNANIbHAsA YCIyra,
00OpYIYIOTCSI COOTBETCTBYIOIIMMH WH(DOPMAITMOHHBIMH  CTEHJIAMU, BBIBECKAMH,
yKa3aTesiMH.



B nmomemiennn n0mKHO OBITH TyOMuMpoBaHWME HEOOXOJUMOW [JIsl MHBAJIHUIOB
3BYKOBOW M 3pUTEIHHOM MH(POPMAIINH, a TAKKE HAIUCEN, 3HAKOB U MHON TEKCTOBOHW U
rpaduyueckoil HHPOpPMAIIMK 3HAKAMU, BBIMIOJTHEHHBIMHU peIbe(h)HO-TOUCUHBIM MIPUGTOM
Bpaiins, nonmyck cyponepeBoiunuKa u TUMHIOCYPAOTIEPEBOIUUKAY.

2.26. Bce nomenieHus, B KOTOPBIX MPENOCTABISIETCS MyHULIMIIANbHASA yCIIyTa,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-3MUAEMHUOIIOIMYECKUM TPEOOBAHMM, ITpaBUIaM
MOKapHOM 0€30MacHOCTH, HOpMaM OXPaHbI TPya.

2.27. Mecra oxunaHus OOOpPYAYIOTCS HH(POPMAIMOHHBIMH CTEHAAMH,
CTYJIbSIMH, CTOJIAMH, OOECHEeuMBAIOTCS MUCbMEHHBIMU MPUHANICKHOCTIMU. Mecta
OKUJIaHUs JOJIKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBUSM JJIs 3asiBUTETIECH.

2.28. OdopmieHue BU3yaJbHON, TEKCTOBOM UWHGOpPMAIIMM O TOPAJIKE
NPEIOCTABIECHUSI MYHULHUIAIBHON YCIYyTH JOJKHO COOTBETCTBOBATH ONTHUMAIBLHOMY
3pUTEIBHOMY BOCIPUATHIO 3TOW HH(DOPMALIUY 3asIBUTEIISIMHU.

3naHue yupexaeHus ooopyayercss HHPOPMAIMOHHON TaOJIMYKOM (BBIBECKOI) C
yKa3aHUEM NOJIHOTO HAUMEHOBAHUS U PeXUMa padOTBHI.

Mecta oxupaHusi JOJDKHBI OBITh 00OPYIOBaHbl CHUASYUMH MECTAMH IS
noceruteneid. KonuuecTBo MecT oxuAaHus onpenensercs u3 GU3ndeckoil Harpy3ku
BO3MOYKHOCTEHN MX pa3MeLIEHus B 3JaHUH, HO HE MEHEE TPEX MECT.

Mecta 1151 3aM0JHEHUS 3apOCOB O MPEAOCTABIEHUN MYHULIUITAIBHON YCIIyTH
OCHAILIAIOTCSl  CTOJAMH,  CTYJbSIMH, KAHUEISPCKUMU  NPHUHAMICKHOCTIMH U
pacrnojarailoTcs B HEMOCPEIACTBEHHOM OMM30CTH OT HH(MOPMAIIMOHHOTO CTEHJA C
oOpa3laMM WX 3alOJIHEHUS W TEPEeYHEM JOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABIICHUSI MyHULUIIAIbHOW YCIIYTH.

WNHpopMalilnoHHbIE CTEH bl JOJIKHBI COJAEPKATh:

- CBEJIEHUSI O MECTOHAXO0XKJIEHWU, KOHTAKTHBIX TenedoHax, rpaduke (pexume)
paboTHl OpraHa, OCyIIECTBIISAIOLIErO MPEJOCTaBIEHUE MyHUIIUTIAIBHOMN YCITyTH;

- MH(OPMALIMIO MO BOIPOCaM MPEJOCTaBICHUS MYHULUNAIBHON yciayru (Imo
NEPEYHIO JIOKYMEHTOB, HEOOXOJUMBIX IJIs MPEAOCTABICHNUS MYHULUIAIBHOW YCIyTH,
0 BPEMEHM NpHeMa U BbIIAYU JOKYMEHTOB, MO TOPAJKY O0KalOBaHUS IEHCTBUN
(Oe3nmefcTBUS) M pEeUIeHH, OCYIIECTBIIIEMbIX U TPUHUMAEMBIX B X0J1€ IPEIOCTABICHUS
MYHUIIUINAIBHON YCIYTH).

2.29. Kaxxnoe pabodee MECTO CHEIUANKCTA, YIaCTBYIOIIETO B MPEIOCTABICHUH
MyHUIUOAIBHOM  yCAYrd, OOOpYJOBaHO  MEPCOHAIBHBIM  KOMIIBIOTEPOM €
BO3MOXKHOCTBIO JOCTyna K HEOOXOIUMbIM HWHGOPMAIIMOHHEIM 0a3aM JTaHHBIX,
neyaTarouuM yCTPOMCTBAM, MO3BOJISIOIIMM CBOEBPEMEHHO W B IIOJHOM 00beMe
[OJIlyyaTh CHPAaBOYHYI0 HH(GOpPMAILMIO MO BOMPOCaM TMPEJOCTaBICHUS YCIYTH U
OpraHu30BaTh MPEAOCTABICHNE MYHUIIUTIATBHOM YCIYTH B IOJIHOM 00BEME.

[Toka3arenu JOCTYHOCTH M Ka4€CTBAa MyHULIUIIAIBHOW YCIyTH

2.30. ITokazaTenu 1OCTYITHOCTHU:

- JOCTYITHOCTh MH(GOPMAIIMKM O TOPSIKE MPEAOCTABICHUS MYHHUIIATIATHLHOM
yCiIyrd, 00 oOpasmax opopMiIeHUs JOKYMEHTOB, HEOOXOJMMBIX IS TPEIOCTaBICHUS
MYHHITUTIATBHOU YCITYTH;

- 0€3BO3ME3THOCTh ~ MPEAOCTaBICHUS  HWHPOpPMAIMM O  TMPOIEAYPE
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH;



- JIOCTYNMHOCTb (OpM JIOKYMEHTOB, HEOOXOJUMBIX JUIsl  TOJY4YEHUs
MYHULMIAIBHOM yCIIyI'M, pPa3MELIEHHbIX Ha MOpTale TIOCYAapCTBEHHBIX YCIYT
Poccuiickon ®@enepanum.

- BO3MOXHOCTb TOJIy4eHHS HMHPOpPMAlUU O XOJ€ IMPEAOCTaBICHUS
MYHHIIMIIAJBHOW YCIYTH, B TOM 4YHCJIE€ C HCIOJb30BaHHWEM TeJIePOHHON CBSI3H,
AIIEKTPOHHOM TOYTHI.

2.31. IlokazaTenu kauecTBa MyHUIIUNIAIBHON YCIYTH:

- coOmiofeHHe  JOJDKHOCTHBIMH  JIMLIAaMH  CPOKOB  MPEAOCTaBJICHHUS
MYHUIIUTIATBHOU YCITyTH;

- coOmrofieHre BpEMEHHU OXHUAAHWUA B OYEpPEAM MpH MOjaue 3asBICHUS O
MPEAOCTABICHUM  MYHHUIMNAIBHOW YCOIYTrM M MpU  [OJYYEHUU  pe3yJibTara
MIPEAOCTABICHUS MYHULIUMIIAIbHON YCIYTH;

- OTCyTCTBHE  OOOCHOBaHHBIX  Kajlo0  3asBUTENIEM Ha  KadyecTBO
MPEAOCTABICHUS MYHULIMITAJIBHON YCIIYTH, AeUCTBUS (0€3eMCTBUE) TOJKHOCTHBIX JIUI]
U pelIeHUH, TPUHUMAEMBIX (OCYHIECTBISEMBIX) B  XOJ€ NPEIOCTaBICHUS
MYHUIMNATBHOW ycayru. OOOCHOBAHHOCTh ajao0 yCTaHABIMBAETCS PEIICHUSIMU
JOJDKHOCTHBIX JIML, YIOJHOMOYEHHBIX OPraHoB M CyA0B 00 yJIOBJIETBOPEHUU
TpeOOBAHMIA, COAEPKAIINXCS B Ka00aX.

WNHubie TpeOoBaHUs, B TOM YKCIIE YUYUTHIBAIOLINE
0COOEHHOCTH MPEJOCTABICHHS] MYHULIUITAIbHON YCITyTH
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPaX MPEJOCTABICHHS TOCY1apCTBEHHBIX U
MYHULUIIAIBHBIX YCIYTH OCOOCHHOCTH NIPEIOCTABIEHUS
MYHUIUTNIATBHOM YCIYTH B JIEKTPOHHOM opme

2.32. OcoOeHHOCTH TIPEAOCTABICHNUS MYHUIIMIIATBLHON YCIYTH B 3JEKTPOHHOM
dbopme.

3asBUTETh MOXKET MOAATH 3asIBJICHUE B 3JIEKTPOHHOU (hOpME ¢ HUCTOIB30BAHUEM
ropTaja rocyAapcTBeHHbIX yceuyr Pocculickon @enepanuu.

3asiBJICHHE U JTOKYMEHTBI, HEOOXOIMMBbIE IS TPEAOCTaBICHUS MYHUIIUTTATIHHOM
YCIIyTH, KOTOpBIE MPEACTABIISIIOTCSA 3asABUTEIIEM CAMOCTOSITEIIBHO, HAIIPABISIOTCA B
dbopme dIEKTPOHHBIX JOKYMEHTOB C MOPTAJia rocyaapcTBeHHbIX yeayr Poccuiickoi
@egepauuu C UCIOJb30BAHUEM CPEICTB JIEKTPOHHOU MACHTU(MUKALMK 3asBUTENS, B
TOM YHCJIE JIEKTPOHHOU MOAMUCH.

3agBUTENI0 COOOIIAETCS O PErucTpaluy 3asBICHUS MYTEM OTPaKCHHS
uH(OpMAaIUU Ha YKa3aHHBIX MMOPTaJax.

2.33. IIpenocraBnenue mMyHunMnaaibHo yciayru B MOII ocymiecTBisieTcs mo
IIPUHIUITY «OLHOI'O OKHa» B COOTBETCTBMM C 3aKOHOZATEILCTBOM Poccuiickon
denepaunm.

M®I] ocymecTBas€T MPUEM MU PETUCTPALMIO 3ASBICHUS O IPEIOCTABICHUU
MYHULIMOAIBHON YCIAYTHM U BbIJAYy pe3yJbTara MNPEJOCTABICHHUS MYHHUIUIIATbHON
YCIIyTH.

”l.COCTaB, IMOCJaACA0BATCIIBHOCTE M CPOKH BBIINNOJIHCHUA aIMUHUCTPATUBHBIX IIPOLCAYDP,
Tpe60BaHI/I$I K INOPAAKY HUX BBIIIOJIHCHHW, B TOM YUCJIC 0COOEHHOCTH BBITTOJIHEHHS

aJIMUHUCTPATUBHBIX MPOLETYP B AIEKTPOHHOU (hopme

CocraB 1 ociie10BaTeIbHOCTh AAMUHUCTPATUBHBIX IPOLELYP



3.1. IlpenocraBieHne MyHHUIIMNAIbHONW YCIYTHM BKJIIOYaeT B ce0s CIEAyIOIIHe
aJIMUHUCTPATUBHBIE MTPOLIETYPBHI:

- TpUeM 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX /JI MPEIOCTaBICHUS
MYHULUINIATBHON YCIyTH;

- perucTtpaunus  3asBICHUS U JIOKYMEHTOB, HEOOXOJUMBIX A
NIPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

- TNOArOTOBKA JOKYMEHTA, SBJSIOLIEIOCS pEe3yJabTaTOM MPEAOCTaBICHUS
MYHULIUNAIBHOUN YCITyTH;

- peructpanus W BblJaya (HampaBjICHUE) 3asBUTENIO  JIOKYMEHTA,
ABJISIFOILIETOCS PE3YJIBTATOM MPEJOCTABICHUS] MyHULUIIAIbHOW YCIYTH.

3.2. biok-cxema npenoCTaBICHUS MYHMIMIIAJBHOM YCIYIM IIpUBEACHA B
MPUIIOKEHNH 4 K HacTosimeMy PernameHry.

[Ipuem 3agBieHHS U TOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHUS
MYHHLUIATbHON YCIIyTH

3.3. OcHOBaHMEM I Hadaja OCYIIECTBICHUS aIMUHUCTPATUBHOW MPOLETYPBI
N0 TMpUEMY 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTABICHUS
MYHULUNAIBHON  YCIYyTH, SABJISETCA IMOCTYIUIEHUE B YIOJHOMOYEHHBIA OpraH
3asIBJICHUS

1) o mpeAoCTaBIICHUM MYHHUIIMIIAJIBHON YCIyI'M W TpHUIaracMbplX K HEMY
JIOKYMEHTOB, B COOTBETCTBHHU C ITYHKTOM 2.8. Pernamenra:

- TOCPEICTBOM JIMYHOTO oOparmieHus 3asButens B M®PILl, ¢ mocnemyromei
nepenadet JOkyMeHToB n3 M®I] B yrioTHOMOYEHHBIN Opras,;

- IOCPEACTBOM ITIOYTOBOI'O OTIPABIICHUS HA TOYTOBBIM aJIpeC YIIOJHOMOYEHHOTO
OpraHa;

- 4epe3 MopTall roCyAapCTBEHHBIX yciyr Poccuiickoit Denepanum.

3.4. Ilpm mnocTymeHWH 3asBICHUS W TPUIAraéMblX K HEMY JOKYMEHTOB
MOCPEJCTBOM  JIMYHOTO OOpamieHus 3asBUTENs B  YUPEXKICHHE CIELHUAIHUCT,
OTBETCTBEHHBIN 3a IIpueM JIOKYMEHTOB, OCYILECTBIISIET CIIEAYIOLIY IO
MMOCJIEI0BATEIbHOCTD JEUCTBUH:

1) ycraHaBiaHMBaeT npeaMeET OOpAIICHHS;

2) YCTaHaBIWBACT COOTBETCTBUE  JIMYHOCTH  3asABUTEIS  JIOKYMCHTY,
YIAOCTOBEPSIOIIEMY JINYHOCTD;

3) mpoBepseT HAIWYUE JOKYMEHTA, YAOCTOBEPSIOIIEro mpaBa (IOJHOMOYHS)
IpeICTaBUTENIS 3asBUTENA (B Cllydae, €Clid C 3asBJIEHUEM O0pallaercs NpeCcTaBUTEh
3asiBUTENA);

4)  OCyIIECTBISAET CBEPKY KOMHA MPEACTABICHHBIX JOKYMEHTOB C HX
OpUTMHAJIAMH;

5) mnpoBepseT 3asBICHHE W YKOMIUIEKTOBAHHOCTH MPUJIAracMbIX K HEMY
NOKYMEHTOB Ha COOTBETCTBHE MEPEYHIO JOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.
Pernamenra;

6) TpoBepseT 3asBJICHWE W NpHJIaraeMble K HEMY JIOKYMEHTHl HAa HAJIMYHC
MOJYMCTOK, TPUIIUCOK, 3aUYEPKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIPABIICHUU,
CEpPBE3HBIX IMOBPEXKACHUM, HE NO3BOSIONIMX OJHO3HAYHO HCTOJKOBATh HX
COZIEP/KAHUE;



7)  OCYWIECTBIISICT MPHEM 3asBJICHUS, MPHIATaeMbIX K HEMY JOKyMEHTOB W
COCTaBIISIET PACHHCKY, KOTOpasl CONEPKUT MH(POPMAIHIO O JaTe MpHeMa 3asBIICHUS C
YKa3aHHUEM IIOJHOIO IMEpPEeYHsl JOKYMEHTOB, IPEJCTaBICHHBIX 3asiBUTEIEM, TeledoHe
JUIS CIIPaBOK 110 OOpAILEHUSIM TpaXk/1aH;

8) BpydYaeT KOITUIO PaCIUCKH 3asBUTEITIO.

3.5. MakcumanpHOoe BpeMs IIpUEMa 3asBICHHUS W MPUIATAEMBIX K HEMY
JIOKYMEHTOB MpU JIMYHOM OOpallleHNH 3asBUTENS HE NPEBBIILIACT 15 MUHYT.

3.6. Ilpu otcyTcTBUM Yy 3asBUTENs, OOpaTHBILEroCs JUYHO, 3aMOJHEHHOTO
3asBJICHUS WJIA HENPaBUJIBHOM €ro 3aloJIHEHHH CHEUUATUCT  YUpeKIAeHUS,
OTBETCTBEHHBI 3a MpHUEM JOKYMEHTOB, KOHCYJIbTHUPYET 3asBUTEN IO BONpOCaM
3aIl0JIHEHUS 3asBJICHUSI.

3.7. MakcuMallbHbIi CPOK OCYLIECTBJICHUSI aJMUHUCTPATUBHON MPOLETypbl HE
MOJKET MpeBHIIATh 1 paboyero IHsS ¢ MOMEHTA MOCTYTIICHUS 3asBICHUSI.

3.8. KpurepueM npHUHATHS pEIICHUS SBIAETCS HAIW4YWE 3aiBJICHUS U
JIOKYMEHTOB, JINYHO MPEACTABISIEMBIX 3asIBUTEIIEM.

3.9. Pe3ynbTaTOM UCIOIHEHUS AJIMUHUCTPATUBHOM NPOLENYPBI MO IPUEMY
3asBJICHUSl U MPUJIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOJUMBIX ISl MPENOCTABIICHUS
MYHMIIMIIAJIbHOW YCIYTH, ABISETCA NpPUEM 3asBICHUS U NpPUIATaeMbIX K HeEMY
JIOKYMEHTOB.

3.10. Cnocobom ¢ukcanuu pe3ysibTaTa HCIOJHEHUS aJIMHUHUCTPATUBHOU
IIPOLIETYPHI SABIISETCS PACIIMCKA B IPUEME y 3asIBUTENS JOKYMEHTOB.

Peructpanus 3asBieHUs U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEAOCTABJIEHUS MYHHUIIMIIAJIBHON YCIIyTH

3.11. OcHoBaHMEM 1151 Hayajga OCYIIECTBIECHUS aIMUHUCTPATUBHON MPOLIETYPbI
ABJIETCS] TIOCTYIUIEHHE CHEUAINCTY YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
PETHCTPALMIO MOCTYIAOIIMX 3asBJICHUN O NPEIOCTaBICHUU MYHULMIIAJIBHON yCIIyTH,
3asIBJICHUS U MPUJIaraeMbIX K HEMY JOKYMEHTOB.

3.12. Cnenpanuct ynoJIHOMOYEHHOIO OpPraHa, OTBETCTBEHHBIN 33 PETUCTPALINIO
MOCTYMAIOIIMX 3asIBJICHUI O MPEAOCTABICHUA MYyHULUMIIATBHON YCIYTH, OCYIIECTBISIET
PETHCTPALMIO 3asBJICHUS W MNPUJIAraeMbIX K HEMY JOKYMEHTOB B COOTBETCTBHUU C
YCTaHOBJICHHBIM IOPSIAKOM JEJIONPOU3BOJICTBA, B TOM YHCIIE OCYIIECTBIIIET BHECEHUE
COOTBETCTBYIOIIUX CBEJACHUN MH(OPMAIIMOHHYIO CUCTEMY YIIOJTHOMOYEHHOTO OpraHa.

3.13. Peructpauuss 3asBICHHUS W TMpUJAraéMbIX K HEMY JOKYMEHTOB,
MOJyYEHHBIX TMOCPEACTBOM JIMYHOTO OOpallleHus 3asBUTENs WM  TOYTOBOIO
OTIIPaBJICHHUS, OCYIIECTBISIETCS B CPOK, HE MpeBbIaomuil 1-ro pabouero qHS C IaThl
NOCTYIJICHUSI 3asIBJICHUS M TpUJIaraéMblXx K HEMY JOKYMEHTOB B YIOJTHOMOYEHHBIN
OpraH.

3.14. Peructpauuss 3asBiIEHHUS W TMpUJATaéMbIX K HEMY JOKYMEHTOB,
MOJlyUYEHHBIX B JJIEKTPOHHOW (opMe uepe3 NopTaln TOCYNAapPCTBEHHBIX YCIyT
Poccuiickoit  deneparuu, ocymecTBiseTcs HE TMo3nHee 1-ro  pabodero  gHS,
CJIETYIOLIErO 3a IHEM UX MOCTYIUICHHUS B YIIOJTHOMOYEHHBIN OpraH.

3.15.Ilocne peructpauuu B  YNOJHOMOYEHHOM OpraHe 3asBICHUE U
MPUJIAraeMble K HEMY JOKYMEHTBI HalpaBIISIIOTCS HA PACCMOTPEHUE B MOJAPA3/IEICHUE,
OTBETCTBEHHOE 32 IPUHATUE PEIIEHUS 10 NPEJOCTABICHUIO MyHUIIUIATBHOW YCIIyTH.

3.16. MakcuManbHbII CPOK OCYLIECTBIEHUS aIMUHUCTPATUBHOM MTPOLIEYPHI HE
MOJKET MPEBBIIATh 5 pabOYNX AHEH.



3.17. KpurepueM npHUHATHS pEIICHUS SBIACTCS HAIWYUE 3asBJICHUA U
JOKYMEHTOB, JINYHO MPEACTABISIEMBIX 3asIBUTEIIEM.

3.18. Pe3ynpTaroM  UCHOJTHEHHS aJAMHUHUCTPATUBHONW  MTPOLEAYpHl IO
perucTpaly 3asBICHUS W IPWIAraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPENOCTABIICHUSI MYHULMIIAJIBHOM YCIIyI'M, SIBJISETCS IIepeAada 3asBICHUA W
NPWIAraeMbIX K HEMY JOKYMEHTOB B MOJpPA3eI€HHE, OTBETCTBEHHOE 3a MPHUHSITHE
penIeHus 10 NPEJOCTABICHUIO MyHUIIMIIAIBHON YCIIyTH.

3.19. Tlpu oOpaimeHun 3asBUTENS 32 MOJYYEHHEM MYHHUIIMNAIBHOW YCIYTH B
JJIIGKTPOHHOM  (pOpME  CIEUMANMCT YUYPEKICHHUS  HalpaBiseT 4Yepe3 IopTall
rocyaapcTBeHHbIX yciyr Poccuiickor @enepanuy  yBEIOMIICHHUE O 3aBEPIICHUU
VICITOJIHEHHSI a]MUHUCTPATUBHOMN IIPOLIEYPHI C YKA3aHUEM PE3YJIbTATa OCYLIECTBICHUS
aJIMUHUCTPATUBHOU MPOLIETYPBHI.

3.20. Cnocobom (ukcanuu MCHOIHEHHUS aJAMHHUCTPATHUBHONW MPOLETYPHI
ABJIIETCSI ~ BHECEHHWE  COOTBETCTBYIOIIMX  CBEAEHMHA B  COOTBETCTBYIOLIYIO
MH()OPMAIMOHHYIO CHCTEMY YIIOJHOMOUYEHHOI'O OpraHa.

IloaroroBka JOKyMEHTA, SBJISIOLIETOCS PE3YIbTaTOM
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIyTH

3.21. OcHoBaHueM /Uil Hayaja aJMUHUCTPATHUBHOW HPOLEAYPHI SBISAETCA
NOCTYIJICHUE 3asBJICHUS M IIPUIaraéMblX K HEMYy JOKYMEHTOB pPYKOBOJMTEIO
YUPEXKACHUSI, OTBETCTBEHHOTO 3a TMPHUHATHE PEHIEHUS IO MPEJOCTABICHHUIO
MYHULUNAIBHOMN YCIIyTH.

3.22. PyKOBOJIUTENEM YUPEKIEHUS, OTBETCTBEHHBIM 3a MPUHITUE PEUIECHUS MO
IIPENOCTABICHUIO MYHULIMIIAJIBHON YCIYTH, SIBISETCS PYKOBOAUTEND YUPEKICHHUS.

PykoBogutenb yupexiaeHus B TedyeHHe 1 paboyero AHS paccMaTpHUBAET
3asiBJICHUE U MPHUJIaraeMble K HEMY JOKYMEHTBI U HajaraeT pe3oJItoLHI0 C TOPYYECHUEM
CHELUATNCTY YYPEXKACHUS, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa JTOKYMEHTa,
ABIISIOIIETOCS PE3yJIbTaTOM TNPEJOCTABICHUS MYHMIMIIAIbHOW yCiIyru (nauee —
CHEUMAIUCT YUpEeXKIECHHs), O pPaCCMOTPEHUHM M IPOBEPKE IPEACTABICHHBIX
JOKYMEHTOB.

3.23. Cneuuanuct y4pexxJIeHus B TeueHue 7 pabdouux JTHEH OCYIIECTBIISET
CJICIYIOIINE AECUCTBUS:

1) nmaeT mpaBOBYIO OIICHKY IpaB 3asBUTENS HA MOJYYCHUE MYHHIIUTAIBHOM

YCIIyTH;

2) TpoBepseT HaJIW4Yhe BCEX HEOOXOJMMBIX JIOKYMEHTOB B COOTBETCTBUU C
yHKTOM 2.8. Pernamenra;

3) [OAroTaBIMBAaET TMPOSKT JIOKYMEHTA, SBISIFOIIETOCS — PE3yJIbTaTOM
NPEIOCTABICHUS MYHUIMIAIBHON YCIYTH, - MPOEKT WMH(OPMAIMOHHOIO MUChbMa 00
OUYEPENHOCTU MPENOCTABICHHS KWIbIX NOMEIICHU Ha YCIIOBUAX COLMAJIBLHOIO HaiiMa
(manee — wHGOPMAIIMOHHOE MHCHMO) COIVIACHO MpWiIokeHuto No2 nubo mpoekT
MOTHBHPOBAHHOI'O OTKa3a B MPENOCTaBICHNU HH(OpMaLUH (Jaiee — MOTUBUPOBAHHBIM
OTKa3) COrjacHoO nmpuiioeHuro Ne 3;

4) HampaBiseT PYKOBOAMTENIO YYPESKICHHS IOKYMEHTHI, TPEIACTABICHHBIC
3asiBUTENEM, U MMPOEKT MH(GOPMAIIMIOHHOTO MMChMa JTMOO0 MOTUBUPOBAHHOTO OTKAa3a.

[IpoekT MHPOPMALMOHHOTO MUChbMA JMOO MOTHUBHUPOBAHHOTO OTKAa3a MOXET
ObITh HCIHOJHEH B DJJIEKTPOHHOW (GOpME B COOTBETCTBHUM C TpeOOBaHUSAMU
MH(OPMAIMOHHOW CUCTEMBI YIIOJTHOMOYEHHOTO OpraHa.



3.24. PyKOBOIMTENb YUPEKIAECHUS HA OCHOBAHUM IOJIYYEHHBIX JTOKYMEHTOB B
TeyeHue 3 paboyux JTHEH TPUHUMAET OJTHO U3 CIEAYIOIIUX PEeIICHUN:

1) nmnpemocraBuTh HWH(POpPMAIMIO O HOMEpPE OdYepead B CIUCKE Ha
MPEIOCTABIIEHUE KUIIOTO TOMELIEHUS;

2)  OTKa3aTh B MPEAOCTABICHUH MyHUIIUTIAILHON YCIYTH.

PykoBomutenbs YupexJIeHHs NPUHUMAET OJHO W3 IPUBEICHHBIX PELICHUN B
COOTBETCTBHHU CO CJIEAYIOIIMMU KPUTEPUSIMU:

- Hainuuue JMOO OTCYTCTBHE OCHOBAHMM i1 OTKa3a B IPEAOCTaBICHUU
MYHULIUNAIBHOM YCIyTM B COOTBETCTBHMM C IyHKTOM 2.15. Permamenta u B
COOTBETCTBHH C JIEVCTBYIOIINM 3aKOHOJIaTEIbCTBOM.

3.25. Tlocne npuHATHA pEUMIEHUS PYKOBOAMUTENDL YUPEKICHHUS IIOAIUCHIBAECT
COOTBETCTBYIOIIMN JOKYMEHT (MH(OpPMALIMOHHOE MUCHMO JHOO MOTHBHPOBAHHBIN
OTKa3) M BO3BpAILAET CHEIUATNCTY YUPEXKJICHUS, OTBETCTBEHHOI'O 33 PETUCTPALNIO U
BbI/1auy (HamNpaBi€HUE) pe3yJibTaTa MyHUIUIIAIBHON YCIYTH 3asBUTEINIO.

3.26. OOmmii CpoK OCYIIECTBJICHHS aJIMHUHHUCTPATUBHOM MPOUEAYpHl IIO
MOJATOTOBKE TOKYMEHTA, SIBJIAIOIIETOCS PE3yIbTaTOM MPEIOCTaBICHUS MyHULIUIIAIbHOM
ycllyTH, He npeBbimaeT 10 padounx AHEH.

3.27. Kpurepuem MNpUHATHS pEIICHUS SBISETCS HajIUuue JIMOO OTCYTCTBHE
OCHOBAHMM IS OTKA3a B MPEIOCTaBICHUN MYHHUIIMIIAIBHON YCIIYTH, IPEyCMOTPEHHBIX
nyHKTOM 2.15. Pernamenra.

3.28. Pe3ynpTraroM aJMUHHCTPATUBHOM NPOLIEAYPHI SABISETCA PELIEHUE O
IPEJOCTABIICHUN MYHULIMIAIBHOW YyCIyTHW WM 00 OTKa3e B IMPeIOoCTaBICHUU
MYHULUIIATBHOU YCITyTH.

3.29. Tlpu oOpaieHuy 3asBUTENS 32 MOJYYCHHEM MYHHUIIMIAIBHOW YCIYTH B
ANEKTPOHHOM  (opMme crnenualucT YUpexAeHUs HampaBisieT 4epe3  noprai
rocy1apCTBeHHbIX ycinyr Poccuiickorn @enepanuu  yBEIOMICHHUE O 3aBEPIICHUU
VCITOJIHEHHSI a]MUHUCTPATUBHOM NPOLIEYPHI C YKa3aHUEM Pe3yJIbTaTa OCYIECTBICHHUS
aJAMUHUCTPATUBHON MTPOLIETYPBHI.

3.30. Cnocobom (ukcanuu pe3yJibTaTa BBINOJHEHUS AIMUHUCTPATUBHOM
NPOLEYpPbl  SBISETCA NOANWCAHHBIA PYKOBOIAUTENEM YUPEXKICHHS JIOKYMEHT,
SBJIAFOIMICS pe3yapTaToOM IIPEIOCTABICHUS MYyHHULMIATBHON YCIIyTH
(uH(bOpMALIMOHHOE MTUCHMO JIMOO MOTUBUPOBAHHBIN OTKA3).

Peructpanus u Bbljaua (HanpapjieHUE) 3assBUTEIIO IOKYMEHTA,
SBJISIFOILIETOCS PE3YJbTaTOM MPEIOCTABICHUS] MyHUIIUIIATILHON YCIIYTH

3.31. OcHoBaHueM sl Hayajga aJIMUHUCTPATUBHOW NPOLIEAYPHI SIBISIETCS
MOJIyYeHHE CIECHHAIMCTOM YUpEeXJACHUs, OTBETCTBEHHBIM 33 PETUCTPALMIO U BbIIAYy
(HampaBiieHHE) pe3yibTaTa MYHHUIMNAIBHOW YCIYTHM 3asiBUTENIO, MOANMCAHHOIO
UH(OPMAITMOHHOTO MUChMa (JTMOO MOTUBUPOBAHHOTO OTKA3a).

3.32. Cneunanuct YupexaeHusi, OTBETCTBEHHBIM 3a PErUCTpalyMiO U BblIAUy
(HampaBiieHHE) pe3yJbTaTa MYHULMIAIBLHON YCIYTH 3asBUTENIO, OCYIIECTBIISET
CJICIYIOLINUE AECUCTBUS:

1) peructpupyet uHbOPMAIMOHHOE MUCEMO (JITNOO MOTUBUPOBAHHBIN OTKA3);

2)  BbLIaeT (HApaBJseT) 3asIBUTEINIO PE3yJIbTaT MYHHUITUTIATBHON YCITyTH.

3.33. Beimaua pe3ynbTara NOPEAOCTABICHUS  MYHHMIMNAIBHOW  YCIYyTH
OCYUIIECTBJISIETCS CIIOCOOOM, YyKa3aHHBIM 3asBUTENIEM MpU IMOJade 3asBICHUS O
MPEIOCTABIEHUN MYHUIIMNATBHON YCIYTH U HEOOXOUMBIX JJOKYMEHTOB.



3.34. MakcuMalbHbII CPOK OCYLIECTBIEHUS aIMUHUCTPATUBHOM MPOLIETYPHI HE
MOJKET TMpeBbIIIaTh 3 padouux JAHEW € MOMEHTAa TMOCTYIUICHHS TMOJIHUCAHHOTO
JOKYMEHTA, SIBJISIOLIErOCs pe3yabTaTOM IPEAOCTABICHNUS] MyHULIUIIAIIBHON YCIIYTH.

3.35. KpurepueM NpUHATUSA PEUICHUS SABIACTCS NMOANMCAHHBIA PyKOBOAMTEIEM
YUPEKACHUS JOKYMEHT, SIBISIOIIMNACS PE3yJIbTaTOM IPEAOCTABICHNS MYHHUIMIIAIBHON
yciyrd (MHPOPMAIIMOHHOE MUCHMO JIMOO0 MOTHBHUPOBAHHBIN OTKA3).

3.36. Pe3ynbraroM  aAMUHUCTPATHBHOM  MpOLEAYPHl  SBIAETCS
HaIIpaBJICHUE 3asBUTEIIO pe3yJIbTaTa MyHHUIIMIIAIBHON YCIIyTH.

3.37. 1lpu oOpaimieHun 3asBUTENS 3a MOJYYEHHEM MYHHUIIMNAIBHOW YCIYTH B
JJIEKTPOHHOM  (OopMe CHeUHaTUuCT YUpEeKJIEHUS HalpaBisgeT uepe3 MopTail
rocyaapcTBeHHbIX ycuyr Poccuiickoil denepanuy yBEIOMIICHHE O 3aBEPLICHUM U
VCITOJIHEHHSI a]MUHUCTPATUBHOMN IIPOLIETYPHI C YKa3aHUEM pe3yJIbTaTa OCYIECTBICHHUS
aAMUHHACTPATUBHOMN MPOLIETYPHI.

3.38. B cnyuae ykazaHus 3asgBHUTEIEM Ha NOJyyeHue pesyiaprara B MOL[
CIECLHAIACT YUYPEKACHUSA HAIpaBiseT pPE3ybTaT MPEIOCTABICHUS MYHULIUIIAIBbHOU
ycayru B MO®IL] B CcpoK, yCTAaHOBJICHHBIM COIVIALLIEHUEM O B3aUMOACHCTBUU MEXKIY
YIIOJJHOMOYEHHBIM Opranom u M®I1.

[V. ®opmMbI KOHTPOIIA 32 HCHIOJHEHHEM AIMUHHUCTPATUBHOIO PETJIAMEHTA

[Topsimok ocyiiecTBIEHUS TEKYIET0 KOHTPOJIA 3a COOI0CHUEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLIAMHU
MOJIOKEHUI AIMUHHUCTPATUBHOTO PETJIAMEHTA U MHBIX MPABOBBIX AKTOB,
yCTaHaBJIMBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUITAIIbHON
YCIIyTH, a TAKXKE IIPUHITUEM UMHU PELICHUN

4.1. Texkymmii KOHTpPOJb 3a COOJIOJICHHEM U HCIIOJHEHUEM ITOJIOKESHUM
AJIMUHHCTPAaTUBHOTO perjaMeHTa U MHBIX HOPMATHUBHBIX IIPABOBBIX  aKTOB,
yCTaHABJIMBAIOIINX TPEOOBAaHMS K MPEIOCTABICHUI0 MYHUIIMIAIBHON YCIIYTH, a TaKKe
MPUHATHEM CHEUHATUCTAMHU Y UPEXKJICHUS PEIICHUM OCYIIECTBISAECTCS PYKOBOJIUTEIEM
YUIPEKICHHS JTHOO JTUIIOM, €r0 3aMEeIaOIIHIM.

4.2. OOmMi KOHTPOJIb HaJA TMOJHOTOM U KAdeCTBOM IPEAOCTaBICHUS
MYHUITUTIAIBHON YCIYyTH OCYIIECTBIISIETCS KYPUPYIOIIUM 3aMECTUTENIEM TJIaBbl TOpoJia
JlepbenTa W BKJIIOYaeT B ce0s MPOBEICHUE IPOBEPOK, BBIABICHUE U YCTPAHCHUE
HAPYLLICHUH IIPaB 3asBUTEJEN, KOHTPOJIb 3 PACCMOTPEHUEM U TOATOTOBKOW OTBETOB Ha
oOpallleHHs 3asBUTEJICH, Co/eprKalllie KaoObl Ha pelieHus, aericTBus (0e3aeiicTBre)
JOJKHOCTHBIX JIWII, CIICHHAIMCTOB aJIMUHUCTPALIUU, YUPEKICHUS 110 MPEAOCTABICHUIO
MYHULHUINIAIIBHON YCIIYTH.

[TopsAnoK ¥ EpUOIUYHOCTD OCYIIECTBIICHUS IUIAHOBBIX U BHEIUJIAHOBBIX IPOBEPOK
MOJIHOTHI ¥ Ka4eCTBa MPEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH, TOPSIAOK U (DOPMBI
KOHTPOJIS 32 MIOJIHOTOW U Ka4€CTBOM IMPEIOCTABICHUS MYHUIIUITAIIBHON YCIYyTH, B TOM
YHCJIE CO CTOPOHBI TPAXKIAH, NX 00bETUMHEHUN U OpTraHU3aAINA

4.3. AIMUHHCTpauusi OPraHU3yeT M OCYLIECTBIISIET KOHTPOJb 3a MOJHOTOW H
KauyeCTBOM IIPEIOCTABICHUS MyHULIMIIAJIbHOW YCIYTH.

KOHTpOIb 32 MOJHOTON M Ka4€CTBOM IPEIOCTABICHNUS] MyHHUIIMIIAIBHON YCIYyTH
BKJIFOYAET B ce0sl MPOBEJECHNE IJIAHOBBIX MPOBEPOK M BHEIIAHOBBIX IPOBEPOK, B TOM



Yyyclie TMPOBEPOK 1O KOHKPETHOMY oOpaieHuto 3asBurens. [lpu  mpoBepke
paccMaTpHUBAIOTCS BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTaBIECHUEM MYHUIIMNAIBHOM
YCIYTH.

4.4. IleproaAMYHOCTH MPOBEJICHUS IUIAHOBBIX MPOBEPOK IMOJHOTHI U KauyecTBa
MPEJOCTaBICHUS MYHUIMNAIBHOM YCIYTM YCTAaHABIMBACTCS B COOTBETCTBUU C
pElICHUEM PYKOBOAMTENS OpraHa MECTHOrO CaMOYIpPaBJIEHUS MYHULHUIIAIBHOTO
0o0pa3oBaHMsl, NPENOCTABISAIOMIET0O MYHUIMNAIBHYIO YCIYry JuOO JIMLOM, €ro
3aMEILAOIIHM.

4.5. BHemnaHOBblE TMPOBEPKU TMOJHOTHI W KayecTBa MPEIOCTABICHUS
MYHULHANAIBHON YCIIyTM TPOBOMITCS 3aMECTUTENIEM TJIaBbl aJIMUHUCTPALUHM TOpOJa
JlepOeHTa, KypHpYyIONUM ACSATEIBHOCTh YUPEKIACHUS, JTMOO YIIOJTHOMOYCHHBIMA WM
JUIAMU Ha OCHOBAHWM >Kajo0 3asBUTENIC Ha pElIeHUs WU JelcTBUs (Oe3nencTBre)
JOJDKHOCTHBIX JIUIL (CTIEIMATUCTOB) YUpPEKICHUSI, IPUHATHIC WM OCYIIECTBISIEMbIC B
XO0JI€ TPEIOCTABICHUS MYHUUMIIAJIBHOW YCIYyTH, a TaKXKe B CBSI3U C IPOBEPKOU
YCTpaHEHUSI paHee BBISIBICHHBIX HAPYIICHUH.

PaccmoTpenne  xanoObl  3agBUTENS ~ OCYHIECTBISETCS B TOPSJIKE,
IPEAYCMOTPEHHOM pa3AesioM V HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaThl IPOBEPKU MOJHOTH M KAa4E€CTBA MPEIOCTABICHHUS MYHULIUIAIBHOM
yciayrd  0QOpMIIIOTCS aKTOM TMPOBEPKH, C KOTOPHIM 3HAKOMSIT CIICIHAJIMCTOB,
YYaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

[TonoxeHnus, XxapakTepusyrolre TpeOoBaHUs
K MOPAIKY ¥ (popMam KOHTPOJIS 32 NPEJOCTaBICHUEM MyHUIIMTIIAIIbHOM YCIIyTH, B TOM
YHUCJIE CO CTOPOHBI TPaXaaH, UX OOBEIUHEHUN U OpraHu3aui

4.6 KoHTpoab 3a NpeloCTaBICHUEM MYHUIMIIAIBHOW YCIyTH, B TOM YHCIIE CO
CTOPOHBI TpaXJaH, UX OOBEIUHEHUN W OpraHu3alUi, OCYLIECTBIACTCS MOCPEACTBOM
nyOJMUKaIMKY CBEACHUN O JEATEIbHOCTH YUPEXKIACHHS, MOJYyYEHUS TpakIaHaMH, WX
00BEIMHEHUSIMUA U OPTAaHHU3AIUSIMH aKTyaJbHOM, MOJHON M TOCTOBEPHON MHGMOpMAIINH
0 TOpSAJIKE MPEIOCTABJICHUS MYHULMNAIBHOW YCIyTM M OOECleueHHs] BO3MO>KHOCTHU
nocyneOHoro (BHECYA€OHOT0) pacCCMOTPEHHMS Kao0.

OTBETCTBEHHOCTb JOJKHOCTHBIX JIUI] OPraHa MECTHOTO CaMOYIIPABIICHUS 3a PEUICHUS U
nerctBus (0e3nencTBre), NpUHUMaeMble (OCYIIECTBISIEMbIE) UMH B XO€
MPEeI0CTABIECHUS MyHUIIUTIATBHOM YCITYTH

4.7. I1o pe3ynbpTaTam NpOBEICHHBIX IPOBEPOK B CIIy4ae BHISBICHUS HApYIICHUMA
COOJIIOICHUS TOJIOKEHUH aJIMUHUCTPATUBHOTO perjiaMeHTa M HHBIX HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MyHUIIUTIATBHOM
YCIIYTH, JOJDKHOCTHBIE JIMLA YUpEXKJIECHUS HECYT OTBETCTBEHHOCTBH 33 NPUHUMAEMBbIE
(ocymiecTBisieMble) B XOJ€ MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTd peueHus u
nevctBuil  (0e3deiicTBUE) B COOTBETCTBUUM C TpeOOBAaHUSIMU 3aKOHOJATEIHCTBA
Pocculickon ®@enepanumu.

[IepcoHanbHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ (CHEUUAIMCTOB) 3a
NPENOCTABIEHNE MYHHULIMIAIBHOM YCIYyTH 3aKpeIuisieTcs B HMX  JOJDKHOCTHBIX
UHCTPYKUUSAX B COOTBETCTBUM C TpeOOBaHUSMHU 3aKOHOAATENbCTBA Poccuiickon
denepaunm.



V.Jlocyne6nbiii (BHECYACOHBIN) TTOPSIOK
00’kaJIoBaHMS pPeIIeHUH U AeicTBUM (0e31eiCTBYS) opraHa, IPeI0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY, a TAKKE €T0 TOJDKHOCTHBIX JIHII

5.1. 3asgBuTenp WMeeT MpaBO Ha JocyneOHOe (BHeCyaeOHOe) o0OkamoBaHUE
nerctBuid  (0e34€iCTBUS) M pElIeHWi, MNPUHATHIX (OCYLIECTBISIEMBIX) B XOHE
IIPEIOCTABIECHUS MyHULUMIIAIbHON YCIYTH.

5.2. 3asBUTENH MOXET OOpaTHTHCS C >Kajno0oif, B TOM YHUCIIE B CIEAYIOLIUX
CIIyyasx:

- HapyILIEHUs CpPOKa PETrUCTpalu 3ampoca 3asBHUTENA O NPEIOCTaBICHUU
MYHULIUNAIBHOUN YCITyTH;

- HapyUIEHWs CpOKa MPEJOCTABICHHUS] MyHULIUITAIBHON YCITyTH;

- TpeOOBaHMSI y  3asiBHUTEN JOKYMEHTOB, HE MPEAyCMOTPEHHBIX
HOPMAaTUMBHBIMM IIpaBOBBIMH akTamMu Poccuiickonn ®enepannn, HOPMATHUBHBIMU
IpPaBOBBIMM  AKTaMH OpPraHOB  MECTHOTO  CaMOYMPABICHUS  MYHHUIIMIAIBHOIO
oOpa3zoBaHus;

- OTKa3a B IIpUeMe JOKYMEHTOB, IIPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATHBHBIMHM IPAaBOBBIMH aKkTamMu Poccuiickoii @Penepauny, HOPMATHUBHBIMU
IpPaBOBBIMM  AKTaMH OpPraHOB MECTHOTO CaMOYMPABICHUS  MYHHUIIMIAIBHOIO
oOpa3oBaHus ISl IPEIOCTaBICHUS MyHUIIUNATBHOW YCIIYTH Y 3asIBUTES;

- OTKa3a B IMpPEAOCTaBICHUM MYHHUIMNAIbHOW YCIYyTH, €CIH OCHOBaHUS
OTKa3a HE MPEAyCMOTPEHbI (heepaabHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBHUU C
HUMU MHBIMM HOPMATHBHBIMM IIPaBOBbIMH akTamu Poccuiickoit ®enepanmu,
HOPMATUBHBIMM  TPABOBBIMH  aKTaMM  OPraHOB  MECTHOIO  CaMOYNPAaBIICHHUS
MYHMIIMIIAJIBHOTO 00pa30BaHus;

- 3arpeOOBaHUs C 3asBUTEINS MPU MPEIOCTABICHUN MYHUIIUIIAIBHON YCIyTH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATUBHBIMH NIPaBOBBIMH akKTamu Poccuiickoi
denepanmu;

- OTKa3a JOJDKHOCTHOTO JIMI@ OpraHa MECTHOIO  CaMOyIpaBJeHUs
MYHMIIMIIAJIBHOTO 00pa30BaHus, MPEJOCTaBISAIONIEIO0 MYHMIMIAIbHYIO YCIYry, B
UCIIPaBJICHUM JIONYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
IOPEJOCTABICHUS ~ MYHHUIMIAJBHOM  YCIyrM  JOKyMEHTax JHu0O0  HapylleHHe
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHUM.

Ecnu »xano0a monmaercs yepe3 MNpECTABUTENs 3asiBUTENS, MPEIOCTABISIETCS
KOIKS MacnopTa Ui UHOTO JOKYMEHTA yIOCTOBEPSIOLIErO JIUYHOCTh PEICTABUTENS U
JIOKYMEHT, MOATBEPKAAOIINM IMOJHOMOYHS HA OCYIIECTBICHUE JIEMCTBUM OT MMEHU
3asIBUTENS.

B kadecTBe TakOro J0KyMeHTa MOXKET ObITh:

a) odopMmiiecHHass B COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickoi
deneparuy JOBEPEHHOCTD (1151 (PU3UUYECKUX JIUIT);

0) odopmieHHass B COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoii
denepauMd JOBEPEHHOCTb, 3aBEpPEHHAs] MEYaThbl0 3asABUTENSI M TOJINUCAHHAS €ro
PYKOBOJMTENIEM WM  YNOJIHOMOYEHHBIM O3TUM PYKOBOAMTENEM JMLOM  (aJs
IOPUIUYECKUX JIUIL);

B) KOMHUS pEIIeHUS O Ha3HAauYeHWW Wi 00 wu30paHuu MO0 TpHUKaza o
Ha3HAYeHUH (PU3MUECKOro JMIa Ha JOJDKHOCTb, B COOTBETCTBHHM C KOTOPBIM TaKOe
dbuszndeckoe JMIO 00JIaTaeT MPaBOM JEHCTBOBATh OT WMEHHW 3asBUTENS 0e3
JIOBEPEHHOCTH.



5.3. OcHoBaHueM [Jsi Hauyaja MPOLERypbl I0OCYAeOHOro (BHECYIEOHOrO)
00>KaJOBaHMs SIBJISIETCS TOCTYIUICHHWE JXKajloO0bl B OpraH MECTHOTO CaMOYIPaBICHUS
MYHULMIIATBHOTO 00pa30BaHusl, IPEIOCTABISIOMIEr0 MyHULIUIIAIBHYIO YCIIYTY.

5.4. XKanoba MoxeT OBITh HalpaBlieHa MO TOYTe, B 3JEKTPOHHOU (opme, a
TaK)K€ MOXET OBITh MPHUHATA TPH JIMYHOM IMPUEME 3asABUTENS B YUPESKICHUHM WU B
aIMIHUCTPAIINH, & TAK)KE HAIlpaBjeHa Yepe3 MHOTO(DYHKITHOHATILHEIE TICHTPHI.

KamoObr  Ha  pemieHUS ~ TPUHATBHIE  PYKOBOJAUTENEM  YUPEKICHUS,
MPEAOCTABIIOIET0 MYHULUIIAJIBHYIO YCIYTY, MOAAIOTCA KyPUPYIOIEMY 3aMECTUTENIO
riiaBel Topoaa JlepOeHra.

Bpems mnpuema xano0 coBmamaer ¢ rpadpukoM pabOThl OpraHa MECTHOTO
caMOYTIpaBJICHUs MYHUIUTIATBHOTO oOpa3oBaHus, MPEIOCTABIISIONIETO
MYHULUNAIBHYIO YCIIYTY.

[Ipuem xano06 B MHUCbMEHHOM (OpME OCYIIECTBISIETCS OPraHOM MECTHOTO
caMOyIIpaBJICHUS MYHULHUIIAIBHOTO oOpa3oBaHu4, IIPENOCTABIISAIOIIETO
MYHULIMTAIBHYIO YCIYTY B MECTE MPEJOCTaBICHUSI MYHUIIUNIAIBHOW YCIyTH (B MECTe,
/1€ 3asiBUTENb MOAAaBajl 3alpoc Ha MOJTYyYEeHUE MYHULIUNIAIHON YCIyTH, MO0 B MECTE,
/1€ 3asBUTEJIEM MOJIy4YEH PE3yIbTaT MyHULIMITAIbHON YCIyTH).

B cinywyae momaum >kanoObl MpH JIMYHOM IpUEME 3asBUTEINb MPEACTABISIET
JOKYMEHT, YJIOCTOBEPSIONIMN €ro JUYHOCTh B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

B anextponHoii popme xanoda nogaeTcs 3asiBUTENEM MOCPEACTBOM:

-o(pUIaIbHOTO caiiTa opraHa MECTHOTO CaMOYIpPABJICHUS MYHHIIUIAIBHOTO
00pa3oBaHusl, MPEAOCTABIIAIONIEr0 MyHUIIMIIAIIBHYIO YCIYTY;

- nopTaja rocy1apcTBeHHbIX yciyr Poccuiickon Penepanuu;

[Ipn mnonpaye »xamoObl B AJIEKTPOHHOM (oOpMe, TOKYMEHThl MOTYT OBITh
IpeICTaBlieHbl B (OopMe DIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX AJIEKTPOHHON
MTOJIMMMCHIO, BUJ KOTOPOU MPEAYCMOTPEH 3aKOHOAATENLCTBOM Poccuiickon denepanuu,
IIPU 3TOM JOKYMEHT, YAOCTOBEPSIOIINNA TUUHOCTD 3asIBUTENS, HE TpEOyeTCs.

5.5. B ciiyuae eciu paccMOTpeHHE TTOJIaHHOM 3asBUTENIEM KalloObl HE BXOJIUT B
KOMITETEHIIMIO OpraHa MECTHOTO CaMOYIpPaBJICHHUS MYHUIUMIAILHOTO 00pa3oBaHMs,
MPEAOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTYy, TO Takas »*ajno0a B TeueHue 3 padouux
JHEW CO JHSI €€ PEerucTpalyy HAMpaBIISIETCS B YIOJHOMOYEHHBIN HA €€ PacCMOTPEHUE
opras, 0 4eMm 3asBUTeNb HHPOpMUpPyeTcs B MUCbMEHHOU (popme.

Cpok paccMOTpEHHS KajJoObl MCUMCISICTCS CO JHS PETHCTPAlMH KaloObl B
opraHe MECTHOTO caMOyIpaBJICHUS MYHULIUATTAIBHOTO oOpazoBaHusl,
MPEIOCTABISIONIEr0 MyHULIMIATBHYIO YCIYTY.

5.6. Kanoba nomkHa CoepKaTh:

-  HaMMEHOBAHHE OpraHa, MPEIOCTaBIISIIOIIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JiIa (CHeluanucTa), peieHus u JaerctBust (0e3leicTBUE) KOTOPBIX
00XKaITyIOTCS;

dbaMumusi, uMs1, 0TYECTBO (TIOCTIEAHEE - IPU HATMYNN) 3asIBUTEIIS,

- ¢usudeckoro auia JuOO HAWUMEHOBAHME, CBEACHUS O MECTE HAXOXKICHHUS
3asIBUTES;

- IOPUANYECKOro JIMIa, a TAK:Ke HoMep (HoMepa) KOHTaKTHOTO TenedoHa, aapec
(aapeca) 3MEKTPOHHON MOYTHI (MPHU HATUYUHU) U MOYTOBBIN aJIpec, MO KOTOPHIM JOJIKEH
OBITH HAIIPaBJICH OTBET 3asBUTEITIO;



-cBeieHUs1 00 OOKalyeMbIX pEIIeHUsAX W JehcTBusX (Oe3neicTBUMU) opraHa
MECTHOTO CaMOYIpPAaBJIEHUS MYHUIUMIAIBHOTO O00pa30BaHUs, MPEAOCTABISIONIETO
MYHHUIIUTAIBHYIO YCIYTY, €r0 IOJXKHOCTHOTO JIMIIA (CTIeHUaIucTa);

-lI0BOJIbl, HA OCHOBAaHMM KOTOPBIX 3asABUTENIb HE COIJIACEH C pEIICHUEM U
nericteueM (Oe37eicTBHEM) OpraHa MECTHOTO CaMOYIMPABJICHUS MYHUIMIIAIBHOTO
00pa3oBaHusl, MPEIOCTABISIOMEr0 MYHULIIUIIAIIBHYIO YCIYTy, €ro JTIOJXKHOCTHOTO JUIA
(cnernuanucra).

3asBUTEIEM MOTYT OBITh MPEACTaBICHbI JOKYMEHTHl (IIpU HAJIUYUK),
MOJITBEP KIAIOIIUE IOBOJIbI 3asIBUTEISA, JTUOO UX KOTIHH.

5.7. 3asBuTeNb HMMEET MpaBO HA IMOJy4YeHHE WH(GOPMALUU U JOKYMEHTOB,
HEOOXOIUMBIX /1711 0OOCHOBAHUS U PACCMOTPEHUS KATOOBI.

Kanoba, noctynusias B OpraH MECTHOTO CaMOYIPABJICHHUS] MYHUIIUIIATIHLHOTO
0o0pa3oBaHusl, MPEJOCTABISIIONIETO0 MyHUIIMTIATBHYIO YCIYTY, MOMJICKUT PErucTpaluu
HE MO3/IHEE CIIEAYIOLIEro paboyero AHs CO IHA €€ NOCTYIICHUS.

Kanoba, noctynusias B OPraH MECTHOIO CaMOYIPABICHHUS] MYHULUMIIAIBHOTO
oOpa3oBaHMsl, TPEIOCTABIISAIONIEIO0 MYHULUIIATBHYIO YCIYTy MOAJEKUT PACCMOTPEHUIO
€ro JIOJKHOCTHBIM JIMIIOM, HaJI€JIEHHBIM MOJHOMOYHSAMH IO PaCCMOTPEHUIO Kajol, B
TE€YEHUE IMATHAALATA pabo4YuX AHEH CO JTHSA €€ pEerucTpally, a B ciydae 00KajJoBaHUs
OTKa3za B IpHUEME JOKYMEHTOB Yy 3asBUTEIs JMOO B HCHPABICHUHM JOIMYIIEHHBIX
OMEYaToK M OMMOOK MM B CiIy4yae O0XKaJIOBaHUS HApyUIEHUS YCTAHOBJIEHHOIO CpOKa
TaKUX MCIIPABJICHUN - B TEUECHUE MATH pab0UYMX AHEH CO THS €€ perucTpaiui.

5.8. Ilo pesynbratam pacCMOTpPEHHUS >KaJOObl OpraH, MPeIOCTaBIISIIOIIUN
rOCy/IapCTBEHHYIO YCIYTy, JIMOO OpraH, NpeJoCTaBIAIOIMNA MyHUIUIAIBHYIO YCIYTY,
OPUHUMAET OJJHO U3 CJIIEIYIOIIUX PELICHUN:

1) ynmoBnerBopsieT xajoOy, B TOM 4ucie B (opMe OTMEHBI MPHUHSATOTO
pelIeHNs], UCIIPABJICHUS TOMYLIEHHBIX OPIaHOM, IPEIOCTABIISIOIIUM FOCYAapCTBEHHYIO
yCciayry, au00 OpraHoM, MNpeIOCTaBISIONIMM MYHUIMIAIbHYIO YCIYTy, OINEYaToOK M
OIIMOOK B BBIAHHBIX B pe3yJibTaTe MPEAOCTaBICHUS TOCYJapCTBEHHONW WU
MYHULMINAIBHON YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEJICTB,
B3UMAaHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMH aKTaMHU
Poccuiickoii @eaepanny, HOPMATUBHBIMH MIPABOBBIMU aKTaMH CyObeKTOB Poccuiickoit
denepanuu, MyHUITUTIATHLHBIMY MPABOBBIMU aKTaMH, & TAKXKE B MHBIX (JOpMax;

2)  OTKa3bIBacT B yJIOBJICTBOPECHHUH KAJIOOBI.

[TprocTaHoBIEHHE PACCMOTPEHUS KaJ00bl HE TPETYCMOTPEHO.

He mno3nnee aHs, clenyiomero 3a JHEM MPUHATHS PEIICHUs, 3aiBUTENIO B
NUCBMEHHOU (opMe M MO KEJAaHUIO 3asBUTENSI B AJIEKTPOHHOM (opMe HaIpaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3yIbTaTax paCCMOTPEHUS JKaJOOBI.

5.9. Ilpu ynoBIETBOPEHHH >KajJoObl OpPraH MECTHOTO CaMOYIPaBICHUS
MYHUIIMOAIBHOTO  00pa3oBaHus, NPEIOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTY,
MPUHUMAET UCYEPIIBIBAIOIINE MEPHI MO0 YCTPAHEHUIO BBISBICHHBIX HApYIIEHUI, B TOM
YHCJe MO BBIJIaye 3asBUTEIIO0 pe3yjbTaTa MyHULMIAIBLHON YCIYTH, HE MO3JHEE MSATH
pabounx JHEH CO [JHSA TPUHATUS pEHIeHHs, €clidi MHO€ HE YCTaHOBJICHO
3aKOHOJATENBCTBOM Poccurickor denepanuu.

5.10. B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHUS KaT00bl YKa3bIBAIOTCS

-  HAUMEHOBAHWE OpraHa, MPEAOCTABIIAIONIEI0 MYHULHUIAIBHYIO YCIYTy,
PaccMOTPEBILIETO 3Kajao0y, JOKHOCTb, (paMHIIMsA, UMA, OTYECTBO (IPU HATUYHMU) UX
JOJHKHOCTHBIX JIUII, IPUHSBLINX PELISHHUE T10 jKano0e;



- HOMEp, JaTra, MECTO TpPHUHATHS pEHIeHUs, BKJIIOYas CBEIEHUA O
JOJHKHOCTHOM JIMIIE, PellIeHUe WK aercTBre (0e31eicTBIEe) KOTOPhIX 00KaTyI0TCS;

- HaWMEHOBAaHUE 3asBUTEJIS;

- OCHOBAaHUS I MPHUHSITHS PEIICHHUS IO Kanooe;

- [PUHATOE 1O ajo0e pelIeHHE;

- B Clly4ae, eciu XajoOa mnpu3HaHa OOOCHOBAaHHOW - CPOKM YCTPaHEHHUS
BBISIBJICHHBIX ~ HapylICHHH, B TOM 4YHCJIE€ CpPOK TMPEIOCTaBICHUSA pe3yJbTaTa
MYHUIIUTIATBHOU YCITyTH;

- CBEJCHHS O MOpsAKE 00KaTIOBAHUS MPUHATOTO T10 JKajJ00e perieHHs.

OTBeT MmO  pe3yabTaTaM  pPAcCMOTPEHMsI  JKajioObl  MOJIMHUCHIBACTCS
YHOJTHOMOYEHHBIM Ha PAaCCMOTPEHUE KaJIOObI TOJKHOCTHBIM JIUIIOM OpraHa MECTHOTO
camMOympaBlICHUS MYHHIIATIATIHHOTO o0pa3oBaHus, PEIOCTABIISIONIETO
MYHHIMIIATBHYIO YCIYTY.

5.11. Opran MeCTHOrO CaMOYIpaBJIEHUS MYHHUIMIAIBHOIO 00pa30BaHMs,
MPEIOCTABIIAIOMNN MYHHUIIUIIATBHYIO YCIYTY, OTKAa3bIBa€T B YAOBIECTBOPEHUH >KaIOOBI
B CJIETYIOIINX CITyYasx:

- HaJW4YMe BCTYMUBIIETO B 3aKOHHYIO CHJy PEIICHUS CyAa, apOUTPaKHOTO
cyJia 10 *kajlobe 0 TOM K€ PEIAMETE U [0 TEM KE OCHOBAHUSIM;

- Tojaya >KajoObl JUIIOM, MOJHOMOYHS KOTOPOTO HE MOJATBEPKICHBI B
HOpsAKE, YCTAaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccuiickoit denepanuuy;

- HaJIW4YMe pelIeHHus MO jkajmole, MPHUHSITOrO paHee B COOTBETCTBUU C
TpeOOBaHUAMH HACTOSIIETO pa3jiesa B OTHOUIEHUH TOTO XK€ 3asBUTENS U MO TOMY K€
MPEAMETY KaI0O0BbI.

5.12. Opran MeCTHOTO CcaMOyIpaBJ€HUS MYHHUIMNAIBHOTO OOpa30BaHMUS,
NPEIOCTaBISAIOIMN MYHULMINAIBHYIO YCIYry, OCTaBisieT ajnoOy Oe3 oTBeTra B
CJIEYIOIINX CITydasx:

HaJIM4ME B >Kajno0e HEIEH3YPHBIX JHO0 OCKOPOUTENBHBIX BBIPAKEHUN, Yrpo3
KU3HH, 3J0POBBIO M UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE WICHOB €TO CEMBU;

OTCYTCTBHE BO3MOXHOCTH TPOUYMTATh KaKyIO-THOO YacTh TEKCTa IKaIoOBbl,
dbaMuuio, UM, OT4ECTBO (TIPU HATTUYKK) U (WIJIH) TIOYTOBBIN aJpec 3asiBUTEIS.

5.13. B ciydae ycTaHOBIEHHMS B XOJl¢ WM IO pe3yjbTaTaM pPacCMOTPEHMS
KaIoObl ~ MPU3HAKOB  COCTaBa  aJIMHUHUCTPATUBHOTO  MPABOHAPYIICHUS  WIH
MPECTYIUICHHUS, TOJDKHOCTHOE JIMIIO, HAACIEHHOE MOJHOMOYMSIMH TIO PAacCCMOTPEHUIO
XKayno0, He3aMEeJIMTENIbHO  HANpaBisieT HWMEIOLIUECs MaTephalbl B OpraHbl
MPOKYpPaTyphl.

5.14. B cmydae Hecorniacus C pesyibTaTaMd JOCYyA€OHOTO OOKalOBaHHS, a
TaK)Ke Ha JIOOOH CTaguy PacCMOTPEHHUs CHOPHBIX BOIMPOCOB 3asBUTEH UMEET MPaBO
oOpatuThcs B Cyd B COOTBETCTBUM C  YCTaHOBIEHHBIM  JEHCTBYIOIIUM
3aKOHOJATEIHCTBOM MOPSIKOM.

5.15. Opran MeCTHOr0O caMOyMpaBJCHUS MYHUIMIAILHOTO 00pa30oBaHuUs,
NPEIOCTABISIONMN MYHUIIMIAIBHYIO yCIyTy, oOecrieunBaeT HWHGOPMUPOBAHUE O
NOpSAKEe TOJAaYM M PACCMOTPEHUS HKAIOObl TOCPEACTBOM Telle)OHHOU CBA3M,
pa3MenieHuss MHGOpPMAlMKM Ha CTEHJAX B MECTE€ NPEJOCTaBICHUS MYHUIUNAIbHON
YCIIyTH, Ha €ro 0(hUIUaIbHOM CaiiTe, a TAKXKE MPHU JIMYHOM OOpaIIeHUH 3asBUTEIIS.



[Ipunoxenue 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEeI0CTaBICHHS MYHHUIIUTATBHOM
yCIIyTH
«[Ipenocrasienue nHGOpMAIH
00 ouepenHOCTH
IPE0CTaBIICHHS KUJIBIX TTOMEIICHU
Ha YCJIOBHUSIX COLUAIILHOTO HaiiMa

(Haumenosanue opeana mecmnozo
CaMOynpasieHust)
oT

(D.U.0 nonnocmoio)
IIPO’KUBAIONIETO 0

anapecy ,

Anpec 3JIeKTPOHHOM MOYTHI:

TenedoH:

3agaBieHue

[Tpoury mpenocTaBUTh HH(POPMALIMIO O HOMEPE 0YEPEAHOCTH MPEAOCTABICHUS JKUIIBIX
ITOMEUICHUH Ha YCIOBUAX COLMAIIBHOIO HalMa.

JIOKyMEHTBI, ABJISIFOLIUECS PE3YJIBTATOM MIPEAOCTABICHUS
MYHUIMIIAIBHON YCIIyTH, IPOILY BbIJIATh (HAIIPaBUTh):

©)
@)

«

B MHOTOyHKIIMOHATHHOM IIEHTPE;

B Opeane MeCcmHo20 CamoynpasieHus MyHUyunaibHo2o
0bpazosanusl, npedoCmasiAWe20 MyHUYUNAIbHYIO YCIYeY,
IOCPEACTBOM IOUYTOBOU CBSI3H;

Ha aJIpec JIEKTPOHHOM MOYTHI.

» 20 rof

(moamnuce)



ITpunoxxenune 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEA0CTaBICHUS] MYHUIIUITAIbHON
yCIIyTH
«IIpenocraBinenue nHboOpMaIIu
00 0YepeHOCTH MPEAOCTABICHHS
JKIJIBIX IIOMENIEHUH
Ha YCJIOBHSIX COIIMATLHOTO HAliMay

(bamumust, UMs1, OTYECTBO)

(ampec mpoKUBaHUS)

YBenomienune (CnpaBka)

/ano (/[lana) B TOM, 4TO TpaXKTAHUH

COCTOUT Ha y4eTe
IpaXkJiaH, HY>KAAIOIUXCS B )KWIBIX TOMEIICHUAX, IPEAOCTaBIAEMBbIX 10 JOTOBOPAM COLUAILHOTO

HaliMa W3 MYHHUIIUTAIBHOTO XUIUIIHOTO oHia ropoaa JepOenra, mog HoMepom

HavaneHuk Ynpasnenus

(ToAmuChH) (®.1.0.)



ITpunoxxenue 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS] MYHUILIUTIATIbHON
yCIIyTH
«IIpenocraBinenue napopmaruu oo
OYEPETHOCTH MPEIOCTABICHUS
JKWJIBIX IIOMENIEHUH
Ha YCJIOBHSIX COIIMATILHOTO HAliMay

(pammus, umsi, OTIECTBO)

(ampec IpOKUBAHMS)

OT1ka3
B IPeJ0CTABJICHUH MYHUIIUIIAJIBHOMN yCJIYyTH

B cooTBeTcTBUM C aAMUHHUCTPATUBHBIM PEIIAMEHTOM MPEAOCTaBICHNS MyHULMIIAIILHOW YCIIyTH
«IIpenocraBnenue uHGoOpManuu 00 OUYEPEAHOCTH IPEIOCTABICHUS KUJIbIX IMOMEIIEHHH Ha YCIOBUSIX
COLIMAJIbHOIO HaiiMay, YTBEPKIEHHBIM 0T Ne
Bam oTka3aHO B Ipe0OCTaBICHUA MYHULIUIIAIIBHON YCIIYTU B CBSA3HU

(ocHOBaHMSI JUIsl OTKa3a B [IPEIOCTABIEHNUN YCIYTU B COOTBETCTBUM C PETIIAMEHTOM)

HavansHuk yupexaenus




biok-cxema

[Tpunoxenue 4

K AIMUHUCTPAaTUBHOMY
periaMeHTy
IIPEIOCTABIICHUS
MYHULUNAIBHON YCIyTH
«[IpenocraBnenue nupopmaru
00
OYEpETHOCTH TPEAOCTABICHHS
HKHITBIX
MIOMEIIEHUH Ha yCIOBUAX
COLIMAJIBHOT'O HaliMa»

MPEI0CTABICHUS MYHUIIUTIATLHOM YCIYTH

Hauvano npenocraBineHnss MyHULUIAIBHON YCIIyTH.
[Ipuem 3asBneHus.

HpI/IeM 3asIBJICHUA O HpeIlOCTaBJIeHI/II/I
nHpopMauu 00 0YEPETHOCTH TIPEIOCTABICHUS
KUIIBIX HOMGHIGHI/Iﬁ Ha yCJIOBI/IﬂX

COITMAJILHOTO HaliMa

N

Perucrpanus 3asBienus u
JIOKYMEHTOB, HEOOXOAUMBIX IS
npeocTaBieHuss HHpopMauu oo
O0YEpPEIHOCTH MPETOCTABICHUS KHIIIBIX
MOMEIICHUH Ha YCIOBUAX COLUATIBHOTO HaiMa

B €€ TPEeIOCTaBICHUH

Paccmotpenue 3asBieHus 1 IPUHATHE PELIEHUS O
MIPEIOCTAaBIEHUU MYHULIMTIAIBHON YCIYTH UM 00 OTKa3e

3asgBienne u

MIPEICTABICHHBIC JOKYMEHTBI
COOTBETCTBYIOT TPEOOBAHUSM,
YKa3aHHBIM

B 1I. 2.8. PerimamenTa

l

n.2.8. Pernamenra

3asiBIeHUE U
MPeACTaBICHHBIE JOKYMEHTHI
HE COOTBETCTBYIOT
TpeOOBaHUSAM, YKa3aHHbBIM B

[Ipenocrasnenue nHpopmaiyu 00

OYEPETHOCTH MPETOCTABICHHS KUIIBIX MPeJOCTaBICHUU HHPOPMALIUU 00 0YepeHOCTH
MPEA0CTABIICHUS KUJIBIX TOMEIICHUH Ha

MIOMEUIEHUH Ha YCIOBHAX COLUUAIBHOIO Haiima

MoTHUBHpPOBaHHBIN OTKA3 B

YCJIOBHUSIX
COLIMAJILHOT'O HalilMa




